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Creating your Sage University Profile

1. Goto: www.sageu.com

2. Click on Canada and select Canada — English or United States
(depending where your company is based)

sage Lnive

Anytime learning course
include lessons that are
“bite-size”, instructor-
narrated videos showing
step-by-step how to perform
tasks in your Sage 300
software. Available 24/7 for
one full year so you can
view these lessons as often
and whenever you need —
simply using a computer
with an Internet connection
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Sage University: Accelerating your success!

Developecgt uikeing your Sage sohutan Get started foday

O

Already
student?

& Ed

New Sage Partner or New Sege
consultant? Accountant Network
(SAN) member?

4. Next, select: Sage 300/Sage 300cloud as your product.

Select a Product

I Sage 50 Accounting > l Sage Fixed Assels I Sage 100/Sage 100cloud > l
I Sage 50 Comptabilité [Frangais] b l I Sage 300/Sage 300cioud | I Sage 100 Gontractor b l
I Sage CRM > l I Sage HRMS | > ] I Sage Estimaling > l
l Sage 300 Gonstruction and Real Estate > I l Sage BusinessVision Accounting | > ] l Sage 500 ERP > I

I Sage Timeslips

> ]



http://www.sageu.com/

5. Create your profile by selecting: Create a profile
sage
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sage sage

New to Sage 300 /
'Sage 300¢cloud accounting?

ew our courses designed to get you

Create a profile Get started
ot S oo 1 Sage Uersty? Crose your e - e
View training schedule View training by subject Get certified
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6. IMPORTANT: Itis of utmost important to enter the correct Account ID (or number) that you have with Sage.
This will inform the Sage University System of your business plan and will unlock your discounts.

sage University
Already have a Sagel profile? m

New to Sage University
Complate this form and select the "Login” button

Terms and Conditions
You must select that you have read and accept our Terms and
Conditions in arder to comglate your registration. Click here to
review our Terms and Conditions and our Cockie Use

* Required Fisid

NOTE: I yeu do not know your Sage Account numbes or do not have an account, enter NA
* First Name:
* Last Name:

* Email Address:

Terms and Conditions

* Primary Product Line: Sape 300 (formerly Sage Accpac)

= SageAccountI: I

Phene Number:

* Company Name:

* Street 1:

Street 2:

* City:

* Slate/Province:

Select v

* Zip/Postal Code:

* Country: 4

sswords must be & - 20 cha

* Passwords cannot have leading o

* Passwords cannot be the same as the Usermame, User ID,

* New password

= Confirm password

Already @ user? Login here
Retum to Browsing? Click here




7. Onthe welcome page, select Get Started.

New to Sage 300/
Sage 300clou

View our courses designed to get you
started today!

Sage 300 / Sage 300cloud

function sty that automates fnancial management and Dusiness operatons for sbeamiined ecd fo-end

financial management Cot-efective. qui Sage 300 offers il the features you would expect fom 3 powarfl fmancial
Softare s0kton pius addibon sl feakures web suded for comparies tal require detaled management of estmatng §ackig. cosng

304 biling of e projects

Sage 300 / Sage 300cicud oflers mature

Get Started Test your knowledge View training by subject

View: training schedule Get certified
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Getting started with
SageU is simple

Begin with Sage
by subject

- Ussc nierfaces Expiained
~ Whars New in Releases an

fve onfine: 1-person dasses and will be
shipped to you directly.

9. If you scroll down, you will see a list of Training by Subject:

View training by subject
Whether you're new to Sage or new to your company, we have a training program for you!
Select a training subject below to view associated training courses.

Please note: The training listed below is applicable to Sage 300, Sage 300cloud, and Sage 300 Online

+ Installing and Configuring + Accounting Manager ~ Inventory Specialist « Payroll Specialist
Sage 300 2020 + Accounts Payable + Order Entry Specialist

Spnciallet ~ Purchasing Specialist

;pe:iallst « Distribution Specialist

« Financials Specialist

+ Project and Job Costing ~ Security & System v r
Speciall = E

~ Sage Intelligence: Beginner
~ Sage Intelligence: Intermediate
 Sage Intelligence: Advanced
~ Sage Intelligence: Financials
+ Sage Intelligence: Financials Complete Package
+ Sage Intelligence: Non-Financial Complete Package




10. As an example, for this document we have selected the course: Getting Started with Financials. Simple select
Request to load the anytime learning package to your transcript.

Training Details

Leaming Package = eleaming/Anytime Leaming « 5608 CH0U00

piia

This Amytime Lean
to wark with the §

5 300E - Sage 300 - Getting Started with Financials

00 sobution. This package will give you the knowledge and skills necessary

s Payable, and Accounts Receivable.

nancials modules: Gener

The skills you will learn in this learning padkage inchude:

Ledger, Accounts Payable, and Accounts Receivable

32 videos that take appraximately 3 hours and 15 minutes to complete

11. You will receive 2 confirmation emails from Sage University that the training has been loaded to your transcript.
If you do not receive the email, please check your junk email.

sage University

Your Sage training resource
g g

Dear Avril Zanato,

Thank you for your request to register for 300E - Sage 300 - Getting Started with Financials for C$0.00 {taxes
may apply). This item has been added to your transcript.

If payment is required, a Sage representative will contact you. Once payment has been received, your item will
be approved and further details will be emailed to you

Ifno payment is required, you can view details within your transeript.
Regards,

‘Bage University

sage University

Your sage traini source

Dear Avril Zanato,

‘Your registration for 300E - Sage 300 - Gefting Started with Financials is confirmed.

You may now visit your "My learning” transcript to view details.

‘Your transcript can also be accessed from My Leaming on your Sage University home page.
SPECIAL INSTRUCTIONS: None.

Sage U Policies

Cancellation and refund policies are available on SagelU.com under Abouf Sage U.

View Online Licensing Agreement / CPE Credits / How to print a receipt

Thank you,

Sage University

Questions? Contact us

12. Now select “my learning transcript” from either the Sage University email you receive or select My University

... My Learning within Sage University:

My University

b

My Home Page

My Learming

Scheduled Tasks

13. To run the training select: Open Curriculum

Active * By Date Added ™ All Types ™

Search Results (178)

J00E - Sage 300 - Getting Started with Financials (Expires 3/26,/2021)

’ Duez Mo Due Date Status: In Progress

(===




14. Select “View Details”

"
4%

CURRICULUM PROGRESS

madul

300E - Sage 300 - Getting

Started with Finandals

(O 5AGE 300 NAVIGATION
BASICS -+ Entering =
= Making an
O GeneraL LEDGER
O ACCOUNTS PAYABLE
O ACCOUNTS RECEIVABLE -
Ire
0
o

300E - Sage 300 - Getting Started with
Financials

This Anytime Lean
package will give you the knowledge and skills neceszary to worl
(Zeneral Ledger, Accounts Paysble and Accounts Res

Transcript: Avril

tartd with Financials

Options ¥

g Package is designed for customers looking for basic ing for their Sage 300 solution. This
with the Sage 300 interfaces, and to uze the finandals
vabla.

The skdlls you will leam in this lsaming package include:

» Uzing Sage 300 desktop and web scresns
= Estzblishing appropriate s=tup options in General Lad
. g and maint;

r, Accounts Payable, and Acoounts Recsivable

ning oustomers and vendors
mer and vender invoicas
receiving payments

= Running reports and inguiries
» Proceszing periodic functions

This learning package consists of 52 videos that take approximately 3 hours and 15 minutes to complete.

Sage 300 Navigation Basics
Completed: 0 Min Required: ¢ Total Items: &

General Ledger
Completed: 1 Min Required: & Total ltems: G

Accounts Payable
Completed: 0 Min Required: 12 Total Items: 18

Accounts Receivable

Completed: 0 Min Required: 22 Total ltems: 22

Resources

Completed: 0 Min Required: 1 Total ltems: 1

15. Then select “Launch?” to start to watch the training video
[, Transcript il 300E Started with Fina
» ) I
300E - Sage 300 - Getting Started w Options ™
4% Financials
- Sage 300 Navigation Basics
CURRICULUM PROGRESS 0%  Completed: Min Required: & Total items: &
J00E - Sage 300 - Getting ——
Started with Finandals 300ET - Sage 300 - User Interfaces Explained Launch -
- Lratus: ¢ Duez No Due Date Training Hours: EE—

o

SAGE 300 MAVIGATION
BASICS

GEMERAL LEDGER

o O

ACCOUNTS PAYABLE

ACCOUNTS RECEIVARLE

o O

This will explain the o nt user interfac

300ET - Sage 300 - Classic Desktop Overview
Dues No Due Daty
ill show you how to ko

Training Hours

g an and off the Sage 300

300ET - Sage 300 - Creating Folders and Shortcuts in the
Classic Desktop

Due: Mo Due Date Training Hours: 5 min
how yau b to create fokiers and shartouts in the Classic

300ET - Sage 300c - Mavigating the Web Screens
Dues No Due Date
how you haw to

Training Hours: 9 min
ek with the new
between open wi




16. Select the play button to watch the training video:

Sage 300

Need more help?

Our Sage University Team is on standby to assist. You can contact them by emailing sageuniversity @sage.com or
call 1-855-SageUni (1-855-724-3864) today.

Sage Software Canada Ltd 13888 Wireless Way, Richmond, BC V6V 0A3, Canada ©
2018 The Sage Group plc or its licensors
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