
[bookmark: _GoBack][image: ]

image1.png
‘Sagel00FindFilelssue.doox O Search Damien Kerkanica Fo B —

Home Insert  Design layout  References  Mailings View

e o aaabceod aasbcco aasceo JaasocaoeJaasocns & | 9

I U~ xx A-2 A ., T No Spac. Subtitle | Subtle Em... Emphasis  Int Strong 8 Dictate | Sensitivity

 Format Painter

Clipboard r. Font & Paragraph Voice | sensitvty

Navigation X When we link .pdf files to our invoices in SAGE, the system used to bring up the last location we were at to “find file”,

but now it keeps going to thi
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Create an interactive outline of your document,
It's a great way to keep track of where you are or quickly 2w

move your content around. >

To get started, go to the Home tab and apply Heading styles
to the headings in your document.

This is creating a lot of extra time for us to drillinto the area where we keep the invoice copies (we could be linking 20-
30individual invoices at a time):
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