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Year-end Preparation

The Year-end season is around the corner. Make sure you are on track by
planning and making sure your Year-end pre checks are completed
timeously.

o Setting up the 13th period (not mandatory)

o Ensuring you have no data integrity errors (immediate, to ensure
you have time to book your data in for a fix if required)

o Ensure you have only 1 Retained Income Account

¢ Process a Year-end Stock Take/Count Inventory

» Process a Foreign Currency Revaluation (mandatory if using multi

currency)

e Take POS On Hold and COD documents off hold in POS and
update to Accounting

o Update batches in Accounting
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¢ Year-end reports have been printed

e Process Backup before Year-end

Need to install, register or
upgrade your software?

We have created the following
interactive infographic on installing,
registering or upgrading so you can
gain access to step by step

Knowledgebase articles and
YouTube videos.

Find out more

Stay up to date with the latest tips
and solutions to trending errors
and FAQ.

We have created the following
interactive infographic on trending
errors and FAQ so you can gain
access to step by step
Knowledgebase articles and
YouTube videos.

Find out more

Sage City Year-end Centre

The Year-end Centre in Sage City is your one stop shop to everything
you need to know about the Year-end.

You will have access to all the Year-end:
o Step-by-step Knowledgebase articles

e Videos
e Checklists
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 Infographics

Click Here to visit the Year-end centre.
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