BARCODES

Pastel allows you to make full use of barcodes. However, their use is entirely optional. To make full use of the barcode feature, you will need to purchase barcode scanners that can place barcode numbers into the keyboard buffer. Barcode processing works as follows:

·  For each inventory item, you can enter a barcode of up to 15 characters. The barcode does not have to be unique for each inventory item. 

· If you need to, you can print barcode labels for items in the View...Inventory...Print Labels menu option.

· When you process customer and supplier documents, you can choose to identify inventory items by means of their barcode rather than their inventory code. You can then either type in or scan in the barcode. If there are multiple items with the same barcode, Pastel displays a list of the inventory items and you can choose the one you require. 

Barcode Formats

There are various barcode formats available. Pastel does not validate these formats against the values you enter. If you work with barcodes, and especially if you print barcodes, you must ensure that you print using the correct format, enter codes using the correct format, and that the barcode scanner is set up to use that same format.

If you have existing barcodes to work with, for example, on product packaging, which you purchase, then the safest way to ensure that everything works correctly is to scan the barcode into the barcode field on the inventory master file.

Other Techniques

There are other techniques you can use:

· You can use the inventory code field rather than the barcode field to store the barcode

· You can use the barcode field for other purposes.

Putting Barcodes Into the Inventory Code Field

Instead of using the barcode field to store the barcodes, you can also use the item code field. Then you always access the item via its barcode. However, there are two reasons that may prevent you from doing this:

· If the barcodes you use are not unique, in other words if there is more than one item which uses the same barcode, you cannot use this facility. Item codes are unique, whereas barcodes are not.

· If you have your own codes for inventory items, separate from their barcodes, which you use to identify them, then you would probably want to use these codes in the inventory code field. 

Using the Barcode Field for Other Purposes

If you do not use barcodes, you can still use the Barcode field for other purposes. The Barcode field is a key field that you can use to search and locate for records in the Zoom facility.

As an example, you could enter your supplier's code for an item in the Barcode field. When you process supplier documents, which contain your supplier's inventory code and not your inventory code, you can search and quickly locate their code using the barcode field. You can then customize your purchase order document to show the barcode as well as your code.

EXAMPLE OF SETTING UP YOUR OWN BARCODES

Scenario 1: Using an Existing Barcode

1. Go to edit – inventory - item file

2. Click in the barcode field and using the scanner, scan the product (i.e. the barcode off a can of cold drink for instance)
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3. The Barcode will insert itself in this field. Make sure you use any handheld barcode scanner.

4. To print the label, click on View – Inventory – Print Labels. This option lets you print inventory labels. You can print one label for each inventory item, or you can print a label for each quantity of the item on hand, or a label for each item in a range of goods received notes or supplier invoices.
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5. You can print barcode labels in many standard formats, on any printer. Pastel ships with some standard label formats, but you can change the layout or even create new layouts. You do this in the Forms Designer facility. Tip, search for help on ‘labels’.

6. Once the labels have been printed you can now use this on the actual stock items. At time of Sale you can now use the barcode scanner to read the item. Select Barcode on the Document Type Field.
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Scenario 2: Creating your own Barcodes

1. The procedure is exactly the same as the one above except that you NEED to determine the correct barcode characters to use. This is important because you cannot just type any values in the barcode field and print the barcode, excepting it to scan properly. This is mainly due to the fact that the barcodes subscribe to an EAN standard.

2. To determine which characters to use you will need to download the EAN program. This can be downloaded from the website www.ean.co.za 

3. Once you have generated your own barcode characters you can follow the exact same Steps as the first procedure.

Customizing Barcodes in the Forms Designer

Pastel contains the following standard label formats:

· ILABEL.ENG  This prints item labels with the inventory code and name, the unit, and the selling price for price list 1.

· ILABCST.ENG  This shows the encrypted cost price in addition to items in ILABEL.ENG.

· ILABBARC.ENG  This prints a bar code in addition to items in ILABEL.ENG.

Tip: The *.ENG files initially resides in the Version 6 directory (folder). Later, you can copy a customized version of it to the company directory (folder). 

Sample of the ILABBARC.ENG file.
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Right-click on the Label to select the Format. 
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Select the Type from the list.
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