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1.0 Nigeria: National Minimum Wage
Amendment rremier

NHF has advised that the new minimum wage, as stated in the National Minimum Wage
(Amendment) Act 2024, is effective.

The National Minimum Wage has been amended to N70 000. The impact is as follows:
o PAYE Exemption: Employees earning N70,000.00 or less per month (N840,000.00 per year)
are now exempt from PAYE.

o NHF Contributions: Employees earning N70,000.00 or more are now liable for NHF
contributions.

e Effective Date: These changes are effective from August 2024.
However, there remains uncertainty regarding the nationwide adoption of these changes,
including their effective implementation period. While some states have adopted the new limits,

others face delays due to ongoing strikes.

The NHF has advised employers to adjust statutory contributions as soon as salary changes are
implemented.

If you decide to implement the tax changes for the 2024 tax year:

Please Note:
If you are using Annual Tax Tables, Tax will be recalculated for the full year.

If you are using Monthly Tax Tables, Tax will only recalculate for the current Pay Period.

If you are using Annual Tax Tables and want to apply the change from August, you must:
Make a data backup of your company
Restore an August backup.
Make a copy of the company structure.

Transfer all employees without YTD values, with Termination Date 2024/07/31 and new Tax
Year Start Date 2024/08/01.

Clear Payslips in the “From Company”, print reports and decide how to handle tax
differences.

Roll the “From Company” to a new Pay Period.

Extract the new Tax File and do a General Recalculation in the “To Company”.
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- Re-process the payroll from August to December.

- Calculate Tax differences monthly and decide how to handle the differences.

If you are using Monthly Tax Tables and want to apply the change from August, you must:

Make a backup
Extract the Tax File.

Restore the backup for each month as from August and do a General recalculation to let the
Tax recalculate.

Print a Report with Tax values on and calculate the difference between the original and the
new Tax. Remember to reprint any submission reports that you need to re-submit.

Capture the tax differences on the HS Screen in December to ensure that the Tax values on
the payroll is correct.

Apply the difference in the current Pay Period for the employee (not as Tax, buton a
different line).

« NHF Calculation:
NHF contributions are regulated by a tick box on the Main Menu > Employee > Change
Employee > Employee Information Screen > Statutory Details Tab. If the NHF
contribution should not be calculated remove the National Housing Fund (NHF) Status tick
for the employees in question. Adjustments will apply to the current month’s values only,
with no retroactive corrections. Any corrections for previous periods must be handled
manually.

o PAYE Refunds:
Employees eligible for tax refunds for the period 1 August to 31 December 2024 can claim
these upon tax assessment if the change is not processed and claimed on the payroll.
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2.0 Namibia: Bank Windhoek Payment
file (cuossic and Premier)

The new Bank Windhoek Payment File can be found on: Main Menu > Reports > Namibia
Reports:

Reporis
E.As.6 (Annual Wage Return) T VET Levy . Bank Windhoek Payment File (v
Form 10 (SSC Submission) T ETX Return .
PAYE 4 i CDFF Citibank EFT File -
PAYE 5 i Standard nBOL Bank File -
PAYE 5(b) l"“ FNB ENCR Payment File .

If any new System Definitions (Earnings, Deductions, Company Contributions, Calculation Fields, Hours, Own, Perks Tax) have been added, please return
to the Report Set-up Screen to update report linkings

Q Close (—:):: Continue (/rzﬁ Report Setup

When you select the report for the first time, access the <Report Setup> Screen and select the
Calculation Screen line where the Net Pay is entered for employees, if applicable.

Report Setup 1 ] Report Setup 2 | Report Setup 3 |

Met Pay Ed | | | | Im‘ |

Once you <Continue>, select whether the export is for the Current or Multiple Companies.

The Second Print-time Selection Screen is not a new screen and is where you specify your
Payment Information, Employees to be Extracted and Currency information.

The Third Print-time Selection Screen requires some important mandatory information before
you can <Continue>.
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Bureau User Code |

File ID

Authorisation Mumber

Batch Boaking | single -
Transaction ID [sALARY |
Purpose [sALARY |
Remittance Info | |
Additional Remittance Info [ |
Company Bank Account Mame | |
Company Bank Account Number | |
Company BankAccount Type I Current Account j
Financial Institute [ |
Financial Institute D | |

Field Description

Bureau User Code The Bureau User Code 1s allocated to you by the bank.

File ID The File ID 1s unique and starts at “1”.

The system will automatically increment this number by “1”
each time the bank file is run.

Authorisation Number The Authorisation Number defaults to “2” but you can change this.
The bank will require a “0”, “1” or “2”.

Batch Booking The Batch Booking defaults to “Single”.
The other option is “Consolidated”.

Transaction ID The Transaction ID defaults to “SALARY”, but you can change this.
The maximum is 17 characters.

Purpose The Purpose defaults to “SALARY”. Use the “Class Entry Code”
supplied by the bank.

The maximum is 20 characters.

Remittance Info The Remittance Info is blank by default.
The maximum is 20 characters.

Additional Remittance Info The Additional Remittance Info is blank by default.
The maximum is 20 characters.

Company Bank Account Name The Company Bank Account Name is blank by default.

This field is mandatory and you will not be permitted to proceed
if it has not been completed.

Company Bank Account Number The Company Bank Account Number is blank by default.
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This field is mandatory and you will not be permitted to proceed
if it has not been completed.

Company Bank Account Type The Company Bank Account Type defaults to “Current Account”.
The available options are:

e Current Account
e Savings Account
e Transmission Account

e [ oan Account

Financial Institute The Financial Institute is blank by default.
The maximum is 8 characters.

Financial Institute ID The Financial Institute ID is blank by default.
The maximum is 11 characters.

Complete the necessary fields, then click on <Continue>.
Select the directory where the Excel and HTML files must be saved to.
e The Excel file is for your reference.

e The HTML file is what is uploaded to the bank portal.

Please Note: The Namibia bank Windhoek file is designed for payments in Namibia.
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