Restore Backup Sage

Payroll & HR

1. Preparation to restore the backup

The backup will be a compressed zip folder that you need to extract into your Live VIP
directory. Ensure that all users are out of the VIP directory before restoring your backup.
2. How to check the location of your VIP System

This step is important to check the location of your current/live VIP system and will be
referred to later in this document.

» Right click on your VIP Icon — Properties.

» The location will be the Start in section for example: C:\Premier under the Shortcut tab.

Start in: C:\Premier’,

3. How to Restore the Backup
There are different programs that can be used to extract the compressed zip folder into
the VIP directory. Below are the most common programs that can be used to extract the
files into the VIP directory:
« How to restore the backup using Windows:

— Depending on the version of Windows, the steps may vary.

— Right Click on the .zip folder you want to restore.

— Click on Open with and choose Windows Explorer or Compressed Zipped Folder.

Open

SkyEbirive Pro ¥
Extract files...

Extract Here

Extract to Annfssess2015PremierCons(RSAJN

£ it G i ¢

Scan with Microsoft Forefront Endpoint Protection...

& Internet Explorer »
= indows Explorer Share with =

B WinRAR archiver : ;
Restore previous versions

Choose default program... Sand b e

Cut

Copy

Create shortcut
Delete

Rename

Properties
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— A screen displaying all files zipped in the .zip folder will be displayed. Click on

Extract All Files or Click on File — Extract All Files

Organize * Bz =
P Favarites Mame g Type Compressed size Password ..,
M Desktop || VPACBOO1.PAY PAY File 1KE Mo
& Downloads || VPACBO0L wix VIX File 1 KB No
| Recent Places || VPACBO02,PAY PAY File 1KB No
|| VPACBOO2 vixc VIX File 1KB Mo

0 @

Sz =

m

— Click on Browse and browse to your VIP location (as indicated in the Start In

above)
— Select OK.
— Ensure that the path reflected is exactly the same as the Start In

— Click on Extract.

@ 1, Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

Show extracted files when complete

— Tick the option Do this for the next ### conflicts

— Click on Copy and Replace to replace all files

Copy File @

There is already a file with the same name in this location.
Click the file you want to keep

| Replace the file in the destinaqion folder with the file you are copying:

VPACBOOL.PAY
Size: 1.50 KB
Date modified: 4/24,/2015 11:54 AM

= Don't copy
Mo files will be changed. Leave this file in the destination folder
VPACBOO1.PAY
VPACBOO01 (C:hPremier)
Size: 1.50 KB
Date modified: 9/14,/2015 12:18 PM (newer)

< Copy, but keep both files
The file you are copying will be renamed "VPACBIOL (2).PAY"

[] Do this for the next 123 conflicts | [ Skip ] [ Cancel J
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* How to restore the backup using WinZip:
— Depending on the version of your WinZip, the steps may vary
— Right click the .zip folder you want to restore

— Click on Open with and choose WinZip

Open with WinZip

SkyDrive Pro v

(3]

Scan with Microsoft Forefront Endpoint Protection...

Open with v

Share with 3

28 Intemet Explorer
= Windows Explorer
B  WinRAR archiver

£ inZip Executable

Choose default program...

Extract files...

Extract Here

Extract to AnnAssess2015PremierCons(RSA)
Extract to...

i@ 0 2 B (i G

Extract to folder C:\Usersnel..\Des..\AnnAssess2015PremierCons(RSA)
Create Self-Extractor (.EXE)

E-Mail AnnAssess2015PremierCons(RSA).zip

Restore previous versions

Send to 4

Cut

Copy

Create shortcut
Delete

Rename

Properties

— Click on | Agree or Use Evaluation Version

WinZip

THANK YOU FOR TRYING WINZIP!
Thiz iz a fullp functional unregistered wersion for evaluation uze anly.

The registered verzsion does not dizplay this notice.

“ou can order the registered werzion online, by phone. or by mail.
Irnmediate online delivery iz available from v winzip. com.

Wiew Evaluation Licensze | | E nter Begistration Code. ..

I understand that | may use WinZip only for evaluation
purposes. subject to the terms of the Ewvaluation Licensze. and
that any other use requires paypment of the registration fee.

| | Agree | | LCluit | | Ordering Info

— Click on Extract
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@ 'W'inﬁp:(Umegislemd] —AHMSFFEMEE{:CDWS{RSA}.ZEP || ==
Fite Actions Options Help
@ E::_‘! @ E}--:’-‘*: = { = " - %
! Mew Open Favorites Add Extract View CheckOut  Wizard
Name | Modified | Size | Ratio | Packed | Path | -
v 4/24/2015 11:54 A... 1536 89% m B |
| Ve pay 6/25/201512:52 PM 16384 78% 3,654
|| Vpbat001.pay 6/25/2015 12:51 PM 512 83% 88
|| Vpcard0l.pay 6/25/20151242 PM 1024  88% 120
L | VpentD01.pay 6/25/2015 1:01 PM 67,584 82% 12347
L | Vpdat001.pay 6/25/2015 12:52 PM 2048  B4% 333
|| Vpdef0ol.pay 6/25/20151241 PM 1024 87% 135
L | VpeasD01.pay 6/25/201512:42 PM 3072 49% 1,554
| | vpeehool.pay 6/25/2015 11:40 A... 1,536 88% 189
|| Vpehs0o1.pay 4/24/2015 12:06 PM 512 87% 69 1
Selected 0 files, 0 bytes [Total 128 files, 4,265KB 0V

— Browse for the Destination path that is the same as the Start In

— Click on Extract

-9 ]

4

I+ Use folder names

Extract
Efract To: Folders/drives: | Ewtract |
C:\Prermier ﬂ ﬂ - | PerflLog: - .
- Cancel
File=s A .
----- ) F'remler44a-5k|II5| |
. - | Premierdba bl Help
o+ Al files - | PremierdSempty
™ Files: Ii - | Premtest
' @ | Program Files
- | Support_Randorm:
[ Overwrite existing files | 1 1 . Tefn?:u -
[ Skipolderflez | i i e | IEST -

] [ F

MHew Folder...

i

— Click on Yes to All

» How to restore the backup using WinRar

— Depending on the version of your WinRar, the steps may vary

— Right Click on the .zip folder you want to restore

— Click on Open with and
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Open

SkyBrive Pro 3
Extract files...

Extract Here

Extract to AnnAssess2015PremierCons(RSAY

Scan with Microsoft Forefront Endpoint Protection...

& Internet Explorer »

o  Windows Explorer Share with =

= WinRAR archiver ; i
Restore previous versions

Choose default program...

£ i il i

Send to (2
Cut
Copy

Create shortcut
Delete

Rename

Properties

— Click on Extract To

File Commands Tools Favorites Options Help

DN Uy & 49

Add Extract To View Delete Find Wizard Info VirusScan Comment SEX

: m : @ AnnAssess2015PremierCons{RSA).zip - ZIP archive, unpacked size 4,35?,360 bytes

=

Name Size Packed Type Modified CRC32
| T
|| VPACBO01.PAY 1,536 171 PAY File 4/24/201511:5...  991DFD6C
|| VPACBOOL vix 1,024 54 VIX File 4/24/201511:5...  AABEDSTZ
|| VPACBDO02.PAY 1,536 171 PAY File 4/24/201511:5... 57408044
| VPACBODO2 vix 1,024 54 VIXFile 4/24/201511:5... EGF3SBOB
|| VPAUDOOL.PAY 16,384 3,654 PAY File 6/25/201512:5.. 4196CEC2
|| VPAUDOOL vix 5,632 1484 VIXFile 6/25/201512:5...  916F350C

— Ensure that the Destination path reflected is exactly the same as in the Start In

— Click on OK
[ Earacton patn and options
General | Advanced |
Destination paﬂ'l [\mll be created if does not exlst} Display
U_pdate mode = Tl =
@) Extract and replace files .|| MediaDrug
1 Extract and update files - MS0Cache
7 Fresh existing files only H- 1 neliie —
[ PerfLogs |
Overwrite mode (=P |=

@ Ask before overwrite Advisd:r |
] Attachments
R ite withaut t 3 =
- verwrite without promp -} Backups
| Skipexistingfiles [ i i P i Checklists
_'Rename automatically | i i i i .. DOWMNLOADS
- || & ¥ ¥ i . Exports
Miscellaneous &~ ) Help
Extract archives to subfolders | [ 1 1 e . InstallerLogs
[7] keep broken files anaG
= : 1) WIPBIM
[~ pisplay files in Explorer B VIPSMART

< | [l | 3

Premierdda - Skills
[ Save settings: ]

[ ok [ |lcancet |[ Hewp

* Click on Yes to All
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