1. Create this cashbook batch 
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2. Capture and post this batch with these transaction lines’ dates
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3. Print my Cashbook batch report 
[image: ]


4. Go to Administration | Utilities | Change Batch 
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5. Select the correct Cashbook Batch Reference Number 
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6. Notice the dates they were captured 
[image: ]
7. Select the correct date 
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8. When done, save the change 
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General Ledger Cashbook

11FINAL

Period From : March 2023
Period To : March 2023
Cashbook Page 10f 1
Date Reference  BatchRef Description Account Name Reconciled Credit
Account:  Cash Float Opening Balance 5,500.00
02032023 INV0010 POS Receipt (Cash) ROBO03 N 5600.00
020372023 INVOO11 POS Receipt (Credit Card TYY BRON N 567.00
02032023 INV000S POS Receipt (Cash) BRON N 400.00
31032023 INV0012 POS Receipt (Cash) BRON N 47.00

Closing Balance 1231400
Account:  Current Account Opening Balance (22,500.00)
09/032023  REFO1 CBRO000S | DESCO1 Bad Debts N 5.000.00
110032023 REF02 CBRO000S | DESCO2 Buidins>Cost N £60.000.00
130032023 REF03 CBRO000S | DESCO3 Deposit Account N 39,000.00

Closing Balance 138.500.00)
Account:  Deposit Account Opening Balance 0.00
130032023 REF03 CBRO000S  DESCO3 Current Account N 39,000.00

Closing Balance (39,000.00)
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