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Availability

• Sage 50 Accounts Professional

Can’t see the option?

• Check using Professional

• Access level

• Option hidden on navigation bar

Defaults.
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The Purchase orders module

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201117172343220
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Settings > Invoice & Order Defaults

• Numbering

• Prompt to Order Stock

• Update ledgers

Defaults.
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Settings - Purchase order defaults

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112319337
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Key options > Reports

• Duplicate

• Recurring items

• Quick print / Email

Options.
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The Purchase orders module Cancel a purchase order/ Delete or reverse a purchase order/

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201117172343220
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112417671
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112256390
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Help Centre

www.sage.co.uk/help

• Search the knowledgebase

• Support guides

• Webinars

• Videos

• Get in touch

Page 11

http://www.sage.co.uk/help
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What’s included as a Sage member?
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We know that running a business can be tough and at Sage 
we want to help you and your business with the many 
challenges you face.

That’s why Sage goes beyond great software solutions

As a valued Sage customer and member of the Sage 
community, you'll enjoy benefits that help you and your 
business by connecting with brilliant experts and industry 
peers.

Sage is here to help you grow and your business flow.

More than just great software.
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A member of the Sage community.
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All included as a member of Sage – FREE

Being a Sage member you get great software 

solutions, expert advise to get the most from 

your solutions and more help with the business 

challenges you face.  All wrapped in the human 

touch of Sage’s community of customers, 

partners and colleagues.

Exclusive member benefits include:

Find out more about these exclusive benefits.

https://www.sage.com/en-gb/membership/
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If you want to keep up to date with Member Masterclass, why 
not have the latest talks and articles delivered to your inbox 
by subscribing to the magazine.

Member Masterclass.
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As a Sage customer or partner you have automatic access to exclusive benefits, which 
includes expert human advice in Member Masterclass.

We asked customers what the most pressing issues 
and problems are that they face in their business 
and have built Member Masterclass to support you 
with the challenges you face and help your 
businesses grow.

Season 1  looks at finding and keeping great 
people, while Season 2  focuses on unlocking 
productivity.

Each season includes a keynote talk, plus new 
talks published each week alongside short articles 
providing a range of insights, advice and 
inspiration. Talks are around 15 minutes long and 
bitesize articles are only a 5-minute read.

https://www.sage.com/en-gb/blog/members/unlocking-productivity/#gate-34fe7a87-32ae-4678-87f1-13a5d4b43783
https://www.sage.com/en-gb/blog/member-masterclass/
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Upcoming webinars.
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Batch reporting

Customer corrections

Month end

Year end

Bank reconciliation

VAT Return

Recordings availableUpcoming Key Topics

Reconciling your Aged debtor and Aged creditor reports
Wednesday 21 June 2pm

This session looks at reconciling your aged reports against your
management reports at month end and year end.

It explains how the reports calculate and how to track down any differences.

Do you have any requests?

Please add them to the exit survey as you leave.
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Thank you!
Please take a minute to complete the short exit survey as you leave.

You’ll receive a follow-up email with links to register for future webinars  and watch recordings.

Live Webinars Recorded Webinars
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