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• POLL - VAT Schemes

• Drill-Down

• Detailed VAT report

• Day Book reports

• Reconciling differences

• Other VAT Schemes
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VAT Proficiency badge
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We have 7 different sessions running covering Various VAT topics. Attend 4 of the 7 sessions live to 
receive the digital badge. These will start to be issued in the first 2 weeks of April.

Session 1 – Crack the Code – Mastering tax codes

Session 2 – Prepare and Reconcile with Ease

Session 3 – Effortlessly complete and submit

Session 4 – Our top 5 Questions answered

Session 5 – Exploring the VAT verification checks

Session 6 – Running reports for confident reconciliation

Session 7 – Correcting VAT transactions
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Poll
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What VAT Scheme are you registered for?

• Standard VAT

• VAT Cash Accounting

• Flat Rate

• Partial Exemption

• Other / I'm not sure
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Drill-Down
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• Click icon to right of each VAT box figure 
to analyse by each transaction type and tax 
code.
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Drill-Down
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• Results can be exported to Excel –
for easier for manipulation and 
reconciliation

• Drill-down to transactional level 
by double clicking value
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Drill-Down
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Default Tax Codes - UK

ROI Tax Codes

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112155761&hypermediatext=null
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210719151055580&hypermediatext=null
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Detailed VAT report
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• Select Print VAT Return to 
select from the available reports

• Run the Detailed report to help 
reconcile your VAT Return

• **Optional** - Run the Earlier 
unreconciled transactions 
report to see transactions prior to 
the dates of the return on a 
separate report 
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Detailed VAT 
report - UK
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Provides a box-by-box breakdown of every 
transaction impacting the VAT return by 
Transaction Type and Tax Code.

This report needs to be run and compared 
against the day book reports so transactions 
can be assessed to see why they show on one 
report and not the other.
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Detailed VAT 
report - ROI
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Provides a box-by-box breakdown of every 
transaction impacting the VAT return by 
Transaction Type and Tax Code.

This report needs to be run and compared 
against the day book reports so transactions 
can be assessed to see why they show on one 
report and not the other.
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Day Book reports
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• The day book
reports that 
appear will differ 
depending on your 
VAT scheme

• Select Reconciliation reports to 
access the day book reports
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Day Book reports – Box 1
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Day Books:

Customer 

Invoices

Day Books:

Customer

Credits

Day Books:

• Bank Receipts

• Cash Receipts

• Credit Card 

Receipts

Day Books:

Nominal Ledger 
(JC transactions only)
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VAT report vs Day Book reports
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• Day Books – Customer Invoices

• Day Books – Customer Credits

• Day Books – Bank Receipts

• Day Books – Nominal Ledger
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Compare 
transaction 

numbers and 
tax amounts
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Which transactions 
match?
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Which transactions 
match?

Late Entry

Tax Code not hitting Box 1 on VAT Return
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Reasons for missing transactions
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• Earlier unreconciled transactions – show on the VAT Return but not the Day Books

• Tax codes with no tax value (i.e. T0 / T2) – show on Day Books but not VAT Return boxes 1 and 4

• T9 tax code transactions – show on Day Books but not the VAT Return 
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Day Book reports – Box 4
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Day Books:

Supplier

Invoices

Day Books:

Supplier

Credits

Day Books:

- Bank Payments

- Cash Payments

- Credit Card 

Payments

Day Books:

Nominal Ledger 
(JD transactions only)



© 2022 The Sage Group plc, or its licensors. All rights reserved.

Other VAT schemes
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VAT Cash Accounting
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• The day book 
reports that 
appear will differ 
depending on your 
VAT scheme

• Select Reconciliation reports to 
access the day book reports
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VAT Cash Accounting – Box 1
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Day Books: 

Customer Receipts

Day Books:

- Bank Receipts

- Cash Receipts

- Credit Card

Receipts

Customer

Refunds

Day Books:

Nominal Ledger 
(JC transactions only)
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VAT Cash Accounting – Box 4
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Day Books: 

Supplier Payments

Day Books:

- Bank Payments

- Cash Payments

- Credit Card

Payments

Supplier

Refunds

Day Books:

Nominal Ledger 
(JD transactions only)
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FAQs
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• Why is Box 1 not 20% of Box 6, and Box 4 not 20% of Box 7?

Not every tax code has a tax value hitting box 1 for sales or box 4 for purchases. For example, T0 / T2 

tax codes. This theory would only ever work if all transactions were on a tax code with a 20% rate

• How can I see any earlier unreconciled transactions?

In step 2 of your VAT Return > Print VAT Return, you will find the option to print these here

• Why do my VAT figures not reconcile to my nominal balances?

The balances on your nominal accounts are always real-time as of today’s date. As you would generally 

be running your VAT Return for a particular period in the past it would be very unlikely that the two would 

match.

Also on VAT Cash Accounting this would never match as you may have unpaid invoices included in the 

nominal balances which won’t be picked up on the VAT return until they are paid
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Summary
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• The drill-down feature can be used to investigate how a 
VAT box is calculated

• The Detailed VAT report provides a breakdown of each 
VAT box separated into different transaction type and 
tax code

• The Day Book reports should be run for the same period 
as the VAT Return

• If a transaction is missing from either the Detailed VAT 
report or the Day Book reports, you need to investigate 
so you can reconcile the difference

Useful links

VAT reconciliation guides 
for different UK VAT 
schemes

Hints and tips when doing 
your VAT Return - UK

Webinars for Sage 50cloud 
Accounts

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112510263&sl=&linw=
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112510263&sl=&linw=
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112510263&sl=&linw=
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210702135140450
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210702135140450
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112239553
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112239553
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Thank you!
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