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VAT Proficiency badge
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We have 7 different sessions running covering Various VAT topics. Attend 4 of the 7 sessions live to 
receive the digital badge. These will start to be issued in the first 2 weeks of April.

Session 1 – Crack the Code – Mastering tax codes

Session 2 – Prepare and Reconcile with Ease

Session 3 – Effortlessly complete and submit

Session 4 – Running reports for confident reconciliation

Session 5 – Exploring the VAT verification checks

Session 6 – Our top 5 Questions answered

Session 7 – Correcting VAT transactions
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• Amending a transaction

• Deleting a transaction

• VAT journals

• Manual adjustments

• Questions
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Editing a transaction.
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Transaction details 'Deleted or Cancel - see tran

(transaction number)' (sage.com)

Non Critical fields 
Amendments can be made with no reversal or 

cancellation of the original

Critical fields 
When amended requires the original 

transaction to be cancelled and new one 
posted

• Customer/Supplier Account reference
• Nominal code
• Bank Account
• Date
• Net /VAT Amount
• Tax code

• Transaction reference
• Transaction Details
• Department
• Payment reference
• Bank Reconciliation flag

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112207404&page=2&position=6&q=critical%20fields
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112207404&page=2&position=6&q=critical%20fields
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Editing transactions – Non reconciled
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If editing a non critical field the amendment is made to the transaction with no other impact.

If editing a critical field for example the date then the original transaction is updated with the corrected 
information and a new 'deleted' transaction is created with the original posting details.

The transaction marked as deleted references the transaction number of the corrected transaction.
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Editing transactions – Reconciled
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If editing a non critical field the amendment is made to the transaction with no other impact.

If editing a critical field for example the date then the original transaction is reversed, in this case by 
posting a sales credit (SC) with identical details to the original invoice.

The new transaction matching the transaction type of the original transaction ( in this case and SI ) is 
created with the correct details.
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Editing transactions – Reconciled
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Next time the VAT Return is generated after 
amending a previously VAT reconciled 
transaction the new transactions including 
any reversals will show as an 'Earlier 
unreconciled transaction'.

These should be included in the next VAT 
Return to report the correction and any new 
transactions to HMRC.
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Deleting transactions – Non Reconciled
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If the transactions is not VAT reconciled than the 
transaction can be deleted, the transaction is marked as 
deleted and will not be picked up by the VAT return.
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Deleting transactions – Reconciled
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If the transaction is VAT reconciled than it can't be deleted.

When you click delete you are asked do you wish to reverse this 
transaction?

This will post another transaction with the opposite impact of the 
original transaction. For example, a sales credit will be posted to 
reverse a sales invoice.
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Deleting transactions – Reconciled
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Next time the VAT Return is generated after deleting 
a previously VAT reconciled transaction the reversal 
transaction will show as an 'Earlier unreconciled 
transaction'.

These should be included in the next VAT Return 
to report the correction and any new transactions to 
HMRC.
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Deleting transactions – VAT Cash 
Accounting
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With VAT cash accounting once a transaction is 
reconciled deletion or amendment is no longer an 
option.

To correct these transactions a manual reversal must 
be posted to reverse the original transactions and 
new transactions created.

These reversal transactions and the new transactions 
must be picked up as earlier unreconciled 
transactions
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VAT journals
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• Journals can be posted to impact the 
VAT return by posting the journal using 
a VATable tax code.

• If the journal has been posted to the 
purchase tax or sales tax control 
accounts then the value will show as a 
VAT value.

• If any other nominal code is used then 
they will show as NET values.

We recommend speaking to your accountant if you wish to use 
journals to amend the figures on your VAT return
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VAT journals - Example
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Sale of An asset is an example of a journal 
posting impacting a VAT Return.

1 - Despite there being 7 parts to this 
journal only 2 of these will impact the VAT 
Return based on the tax code (T1).

2 – The VAT element of the sale has been 
posted to the sales tax control account 
therefore will be picked up as VAT on the 
VAT Return.

3 - The Net element has not used the control 
account so will be picked up in the Net 
boxes of the VAT Return.
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VAT journals - UK
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As a result of the journal posted it has the 
following impact on the UK #Return.

1 – VAT posted as a JC to nominal code 2200 
shows in Box 1 of the VAT return. This 
therefore is included in the calculation for 
Box 5

2 - The net figure posted as a JC to nominal 
4200 is picked up in Box 6
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VAT journals - ROI
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As a result of the journal posted it has the 
following impact on the ROI return.

1 – VAT posted as a JC to nominal code 2200 
shows in the first unnamed box of the VAT 
Return. This therefore is included in the 
calculation for Box T1 and T3

2 - The figure posted as a JC to nominal 
4200 is picked up in unnamed box 3 towards 
the bottom of the return
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Manual Adjustments
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When you calculate your VAT Return, if required, you can make 
adjustments to your final figures before you reconcile your VAT 
Return. For example, to correct a past error that meets HMRC VAT 
adjustment criteria.

Calculate and Check your VAT figures and within the ' Reconcile 
VAT Return' Window is the option to 'make adjustments,

VAT Adjustments are automatically posted using the program date. To post an 
adjustment with a different date, you must first change the software date 

within Settings, then click Change Program Date.

https://www.gov.uk/vat-corrections
https://www.gov.uk/vat-corrections
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Manual Adjustments
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Adjustments can be made to most boxes 
which are not calculation boxes.

Figures can be increased or decreased.

Posting an adjustment will create a 
journal between the VAT liability 2202 
and the VAT Manual adjustment 
nominal code (2204 by default).

Evidence to support an adjustment can 
be attached to the VAT return for future 
reference.
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Summary
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On standard VAT when corrections are made reversals are 
posted where any corrections are required on the VAT Return.

With VAT cash accounting, manual reversal of transactions 
may be required.

Reversals and corrected transactions must be picked up as 
earlier unreconciled transactions to report the changes to 
HMRC/Revenue.

Journals can be posted to impact the VAT Return but 
considerations need to be taken into the tax code and nominal 
code used.

Manual adjustments can be made direct to the VAT Return and 
these result in adjustment journals being posted.

Useful links

Correct transactions

How do I correct an audit trail 
transaction?

Why can't I delete or amend a 
transaction?

Post journals so the VAT Return is 
correctly affected - UK only

Adjust your VAT Return

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112224083
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200519132932531
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200519132932531
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112526998&hypermediatext=null
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112526998&hypermediatext=null
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112208991
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112208991
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112215293&page=1&position=2&q=manual%20adjustments
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Thank you!
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