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A stock take may be run periodically in your business to check 
how much you have in stock and to check the condition of your 
stock.

As a result of a physical stock take you may need to adjust your 
stock levels within your software to reflect your true stock 
figures.

Using the Stock take feature is optional but useful to ensure 
that your software reflects real life stock levels.

Stock take can be done manually through the stock take window 
or via a file import.

How do I 
enter a 
stock 
take?

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
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Within Products and services> Reports >Stock 
take reports.

4 reports to help with the stock take process for 
comparison of actual stock against stock records 
within Sage Accounts.

A stock take import report to assist with importing 
stock take figures.
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• An Adjustment in/out is a simple 
transaction to increase or decrease 
stock levels.

• This may be is you are not using the 
invoices/orders modules.

• AI/AO transactions are also posted as a 
result of running the stock take 
feature.
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• Stock take can be carried out on 
single records or multiple records.

• Enter your stock take quantity in the 
Actual column.

• If a value appears in the Adjustment 
coumn an AI/AO will be posted

• This will be an AI or an AO transaction

• ** Stock take can only be done for
stock records.
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Stock take figures can be imported.

Import template available
- Help > About > Program Directory > Import Templates > 
Stock Take FULL template.xls

This can be imported via file> import or within import 
stock take>import.
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• Stock take is an optional task however using this ensuresstock

levels are accurately reflected in your accounts.

• If there is a difference between the stock take figure, an 

adjustment is posted.

• Manual stock take can be carried out at anytime and you can 

apply this to which ever records you wish.

• Stock take can also be imported.

How do I 
enter a 
stock 
take?

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=201105123005440&page=1&position=6&q=stock%20take
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Bill of materials
Wed 24 May 2pm

Join us for a demonstration of the bill of materials feature.

Bank payments and bank 
receipts

Custom fields

Stock journals

Stock take

What’s new in V29

Batch supplier payments

Upcoming Key Topics

Stock Valuation and reports
Fri 19 May 11am

Join us for a webinar stock valuation reports and how these figures are calculated
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We know that running a business can be tough and at Sage 
we want to help you and your business with the many 
challenges you face.

That’s why Sage goes beyond great software solutions

As a valued Sage customer and member of the Sage 
community, you'll enjoy benefits that help you and your 
business by connecting with brilliant experts and industry 
peers.

Sage is here to help you grow and your business flow.

More than just great software
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All included as a member of Sage – FREE

Being a Sage member you get great software 

solutions, expert advise to get the most from 

your solutions and more help with the business 

challenges you face.  All wrapped in the human 

touch of Sage’s community of customers, 

partners and colleagues.

Exclusive member benefits include:

Find out more about these exclusive benefits.

https://www.sage.com/en-gb/membership/
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If you want to keep up to date with Member Masterclass, why 
not have the latest talks and articles delivered to your inbox 

by subscribing to the magazine.

Member Masterclass
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As a Sage customer or partner you have automatic access to exclusive benefits, which 
includes expert  advice and insights with Member Masterclass.

We asked customers what the most pressing issues and 
problems are that they face in their business and have 

built Member Masterclass to support you with those 
challenges and help your businesses grow.

Season 1  looks at finding and keeping great people, 
while season 2  focuses on unlocking productivity and 
season 3 is all about building business resilience.

Each season includes a keynote talk, plus new talks 
published each week alongside short articles providing a 
range of insights, advice and inspiration. Talks are 
around 15 minutes long and bitesize articles are only a 5-
minute read.

https://www.sage.com/en-gb/blog/members/unlocking-productivity/#gate-34fe7a87-32ae-4678-87f1-13a5d4b43783
https://www.sage.com/en-gb/blog/member-masterclass/
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Thank you!
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