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Install your year end
update
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Prepare to install

* Optimise your data
» Checkyour program directory
 Check Automatic Updates are switched on

« Backup your payroll data

The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more detatls.

age Group ple, or its licensors. AUl rights reserved.



http://www.sage.co.uk/pye

Download your update

Download using Automatic Updates .

Updates available to download...

Download manually from our Help Centre

Saqge 50 Payroll - Update -
v29.00

Download Mow

Details...

Cancel

The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more detatls.

e Group plc, or its licensors. All rights reserved.



http://www.sage.co.uk/pye

Install your update

Important Motice 4

Welcome. Thiz program will install Sage 50 Payroll on pour
computer. [t is recommended that you cloze all ather Windows

S 08@ programs befare proceeding.

Sage (UK]) Ltd. Sage 30 Payroll X
Sage 50 Payroll for the Tax Year 202372024

Setup has detected the following inztallation of Sage Payroll. |z thiz the
inztallation pou wish to upgrade 7

Thiz zoftware complies with Government legizlation for the tax
year 202342024 and iz intended for uze in that taw year.

C:\Program Files [«86]45 age Payproll

For detailz of the new features and bo view our installation
guide, pleasze visit our Help Centre

o’ Exi

Tainztall and uze Sage 50 Payroll pou must accept the terms of the
licence agreement by choozing the Accept Licence Button.

Arccept Licence Cancel

The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more detatls.

2023 The Sage Group plc, or its licensors. All rights reserved.



http://www.sage.co.uk/pye

After installing ™ | s0]

" A
5age 50cloud Sage 50
Payroll Payroll

 Upgrade your payroll data e

Thiz lizt can be zorted alphabetically, by clicking upon any of the column headings.

« Checkyour version number starts

=17

Wi.th v29 oo Demonstratice CLst O DO OGO AR AT AL CASEY DO LA DE R DA TA M
°

S age PE Sage Payroll =4

. | Please wait while Payroll updates and optimises your data.
This may take a few minutes.

Program Details

]
s

H

Version Mumber 29.00.239 Browse Optimise oK

Cancel

The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more detatls.

© 2023 The Sage Group plc, or its licensors. All rights reserved.



http://www.sage.co.uk/pye

Network installations

« Multiple installations connected to one set of data
» All connected installations need to be updated

 Message below appears when data on the server has been updated but
the program on a connected computer has not been updated

Sage Payroll >

% This data cannot be opened in your software because it is
! from a later version of Sage S0cloud Payroll, Please upgrade
your software to open this data.

© 2023 The Sage Group plc, orits licensors. All rights reserved.




Prepare for year
end
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Checklist

1. Checkif you have a week 53

2. Process and update your final pay period for 2022/2023
3. Processleavers

4. Submityour FPS and EPS

5. Backup your data

SQSG ©2023 The Sage Group plc, or its licensors. All rights reserved.
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Week 53

If you run a weekly, fortnightly or 4-weekly payroll, check if you have a week 53.

@ has @ divided by 7 @-ﬁcday

5 You will have a week 53 if your regular pay date falls on:
i Wednesday 5 April 2023



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112156246

Directors’ NI

« By the end of the tax year, all directors must have paid the correct NICs based on their cumulative
earnings and Annual Directors NI thresholds.

« If Director Status is Pro-rata basis, Nl is recalculated in the last period of the tax year.

Sage Payrol P Director NIC calculations will use the following
] ‘annualised’ thresholds and rates for 2022/23:
0 This director has been recalculated on a YTD basis,
Directors Primary Threshold - £11,908
Employee (PT to UEL) - 12.73%
Employer - 14.53%

More info — https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112157618

age Group ple, or its 1 HM‘H\"_J«‘H\':‘I 1ts reserved.



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112157618

Directors’ Nl — Pro rata Method

05/04/2023 Sage PYE Demo
13:38:01

Payment Summary History Part 1 - By Employee

Employee Reference From : 1 Payment Period : Al Processing Date From ;. 067042022

Employes Helerence To : S999599 Processing Date To @ 05042023

Employes: 1-E One

Process  Tax Tax Gross Pay Gross Pay  Taxable P.AY.E.|Employee Employer Employee Employer Student
Date Week Month pre post Gross MIC HNIC | Pension Pension* Postgrad
Sacrifice Sacrifice Loan

(=]

2,500.00 22220 8217 7020 5040 0.00
2.500.00 22220 28217 7020 A0.40 0.00
2.500.00 22220 26217 7820 G640 0.00
2,500.00 10230 28217 70,20 50.40 0.00
2.500.00 182.20 28217 7020 5040 0.00
2.500.00 182.30 26217 7820 G640 0.00
2,500.00 102.38 28217 70,20 50.40 0.00
2.500.00 174,24 240.40 7020 5040 0.00
10,000.00  1,720.40 483514 275.40 145,78 110.07 0.00
2,500.00 174 240.40 70,20 50.40 0.00
2.500.00 174 240.40 7020 5040 0.00
2.500.00 ED5.84 29473 7820 G640 0.00

0042022
11082022
Qrods2022
10772022
110872022
Qidmi2022
171002022

Or1102022

500.00
500,00
500,00
,500.00
500,00
500,00
,500.00
500,00
,000.00
,500.00
500,00
500,00
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Employee Total . . I7E0 og TIETES TTIE? 7T, THE AT T TTRATTE

Report Total T I  IIEAl 5O . . pEFIRES

“For salary sacrifice pension schemes this is the employver contribution including the amount sacrificed by the employes

5 The Sage Group plc, or its licensors




Submit your FPS and EPS

* Your FPSis not your final submission.

* Yousend a final EPS submission as part of Full Payment Submission

the payroll year end process. Important Information

The details below have been used to generate your Full Payment Submission to HMRC,

If you are sure the details are correct, click Submit. If you need to make changes, click Close.

Date of Submission: 31 March 2023
Company Name: Sage PYE Deme | Accounts Office Reference:
Tax Distnct/Ref: 099/A300 | Tetal Number of Employees:
Final Submission for Year: E| lotal Liability:

More info — https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112446692

oup ple, or its licensors. All rights reserved.
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Checklist

v'  Check if you have a week 53

v"  Process and update your final pay period for 2022/2023
v" Processleavers

v' Submit your FPS and EPS

v Back up your data

SQSG ©2023 The Sage Group plc, or its licensors. All rights reserved.
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PYE Demo P60 Year End Statement - Message (HTM|
File  Message  Insert  Draw  Options  FormatText  Review  Help Q  Tell me what you want to do

> To eel pye@dispostable.com

Sage PYE Demo PE0 Year End Statement

PEO (Apr 2023) Email.pdf
KB

The attached file is a Sage Report in PDF {Adobe Acrobat) format. To view the report you will need Acrobat Reader, available as a
free dewnload from http://www.adobe.com/|

Online P60s

& Back P60 - 2022/2023

Upload to Sage HR Online Services Pay and tax details B

In previous employment This is @ printed copy of an eP60
To the employee: National Insurance Number Worksipayroll number
Please kecp ths cerlifate in a sale place as

You i oo 11 you have (0 11 tx EXEN

° Pay 2 Jetum Yo s need 1o make 3 Saim
o ot e e o e
E mall P6 Os Tax deducted e |

it also helps you check that your employer is

I

Tax deducted

!( m

using the correct NationalInsurance number and In previous
z deducting the right rate of National Insurance employment(s)
In this employment Conitoutans

ifefund mark R
By law you ars requircd to tell HM Revenus In this

and Customs about any income that is not employment 37500.00 488400
fully taxed, even if you are not sent a tax

return. HM Revenue and Customs. Total for year 37500.00 4984.00
Finaltax code 1257L

Pay 37,500.00

Send from Microsoft Outlook or webmail (SMTP)

Total for year

NIC Eamings above Eamings above the  Employee’s
Pa 37500.00 table the LEL, up to PT, upto and contributions due on all
Y ' letter andincluding the  ncluding the Upper  eamings above the PT

eamings are equal  Primary Earnings Limit (UEL)

K d the LEL) Threshold (PT)
° Tax deducted 4,984.00 BEMGEELOESY UL A . Y
rin S T | |

National Insurance contributions in
this employment

Print onto plain paper )

Earnings at the lower earnings 6,396.00 . Statutory c

£ P
limit (LEL) - where earnings are ety e

Pay
] Your employers ful name and aceres (nciuding posteose)
Sage PYE Demo
Student Loan Deductions [ Cobalt Business Park
In s emplomend [ o] NewcastewonTme
Postgraduat Loan Deducions 5 NE289E)
— (wnoie £5 onig) 9] e
. ployer
To employee T eterence __gea 1 A300
8 Roker Park Certificate by Employer/Paying Office
South Shields This form shows your total pay for Income Tax purposes
Tyne and Wear in this employment for the year.

Any overtime, bonus, commission etc, Statutory Sick Pay.
Statutory Maternity Pay, Stattory Paternity Pay
Statutory Shared Parental Pay or Statutory Adoption Pay

*P60 stationery no longer available from Sage or HMRC o

P60 (2022-23)(Substitute)(Sage) Do not destroy



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210304121854183
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112234274
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210108102707497

Further support

SOSG © 2023 The Sage Group plc, or its licensors. All rights reserved. Page 18



Webinars

Year End Part 2 — Process year end Are you ready for payroll year end?
Simplify it with Sage

Various dates from 7 March to 12 April Monday 13 March — 1pm

In this webinar, we take you through the payroll year Join our panel of payroll experts, who will share their
end process in Sage 50 Payroll and the steps to get knowledge on payroll, provide advice on getting it
ready for the new tax year. We also run through right first time, highlight common mistakes and offer
legislation changes and what’s new in 2023/24. tips on planning for the new tax year.

age Group plc, or its licensors. All rights reserved.



https://attendee.gotowebinar.com/rt/7738508400420854365?source=Handout
https://www.sage.com/en-gb/cp/payrollyearendwebinar/?utm_source=virtual&utm_medium=event&utm_campaign=PYE%20Webinar&utm_term=Webinars%20promo

Help Centre

Help Centre ] Products ~ Integrated Apps - Sage University Useful links -

a Sage 50 Payroll Hot topics - Webinars Sage City Manage your account Contactus

www.sage.co.uk/help You need help.
We have answers.

« Search our knowledgebase
Search for answers...
- Support guides
. 3 ,
« Webilnars What do you need help with today?
- Workplace pensions Online Services
* Vld e O S BE The information you need to understand and process pensions. ’ ,.{/_b, Cloud connected services including online payslips. ’
° G et 'Ln 'to u C h {H Processing your payroll B N A C.orrecting mistakes in payroll _ N
L Get help to run your payroll from start to finish. \—_) Find the bestway to correct an error in your payroll
'l—_ﬁ* Legislation @, | mstallyour software ;
= Keep up to date with the latest payroll and employment legislation. _i Download for the first time or upgrade to the newest version.

sors. All rights reserved.



http://www.sage.co.uk/help

Sage University

www.sageu.com

- e-Learning
« Certification

* Bite-sized learning

A clear learning path to certification

We have designed learning paths to provide you with the knowledge and experience to master Sage 50cloud
Payroll and become Sage Certified.

+ Payroll Basics
J;l" Get started
+ Fast Start 1: 'Get started with 50cloud Payroll’

+ Fast Start 2: 'Run your Payroll'

Payroll
fundamentals

Certification

Bitesized Learning

© 2023 The Sage Gre

up ple, or its licensors. AUl rights reserved.



http://www.sageu.com/

Questions

ﬁ Questions

Submit your questions in the Q&A now! Send us your

guestions
Download a

handout

‘X This part of the webinar has no sound.

Sose



Thank you!

© 2023 The Sage Group plc or its licensors. All rights reserved. Sage,
0 e Sage logos, and Sage product and service names mentioned herein
are the trademarks of Sage Global Services Limited or its licensors.

All other trademarks are the property of their respective owners.
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