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Install your year end 
update
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Prepare to install

• Optimise your data

• Check your program directory

• Check Automatic Updates are switched on

• Backup your payroll data

Page 5

The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more details.

http://www.sage.co.uk/pye
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Download your update

• Download using Automatic Updates

• Download manually from our Help Centre
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The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more details.

http://www.sage.co.uk/pye


© 2023 The Sage Group plc, or its licensors. All rights reserved.

Install your update

The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more details.

http://www.sage.co.uk/pye
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After installing

• Upgrade your payroll data

• Check your version number starts 
with v29.00

The payroll year end update (v29.00) is available now. Visit www.sage.co.uk/pye for more details.

http://www.sage.co.uk/pye
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Network installations

• Multiple installations connected to one set of data

• All connected installations need to be updated

• Message below appears when data on the server has been updated but 
the program on a connected computer has not been updated 
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Prepare for year 
end
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Checklist

1. Check if you have a week 53

2. Process and update your final pay period for 2022/2023

3. Process leavers

4. Submit your FPS and EPS

5. Back up your data
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Week 53

If you run a weekly, fortnightly or 4-weekly payroll, check if you have a week 53.

365
days

divided by 7
52

weeks
1 day2022/23 has

You will have a week 53 if your regular pay date falls on: 

Wednesday 5 April 2023

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112156246
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Directors’ NI

• By the end of the tax year, all directors must have paid the correct NICs based on their cumulative 
earnings and Annual Directors NI thresholds.

• If Director Status is Pro-rata basis, NI is recalculated in the last period of the tax year.

More info – https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112157618

Director NIC calculations will use the following 
‘annualised’ thresholds and rates for 2022/23:

Directors Primary Threshold - £11,908
Employee (PT to UEL) - 12.73%

Employer - 14.53%

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112157618
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Directors’ NI – Pro rata Method
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Submit your FPS and EPS

• Your FPS is not your final submission.

• You send a final EPS submission as part of 
the payroll year end process.

More info – https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112446692

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112446692
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Checklist

✓ Check if you have a week 53

✓ Process and update your final pay period for 2022/2023

✓ Process leavers

✓ Submit your FPS and EPS

✓ Back up your data



© 2023 The Sage Group plc, or its licensors. All rights reserved.

P60s
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Online P60s

Upload to Sage HR Online Services

Email P60s

Send from Microsoft Outlook or webmail (SMTP)

Print P60s

Print onto plain paper

*P60 stationery no longer available from Sage or HMRC

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210304121854183
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112234274
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210108102707497
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Further support
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Webinars
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Year End Part 2 – Process year end

Various dates from 7 March to 12 April

In this webinar, we take you through the payroll year 
end process in Sage 50 Payroll and the steps to get 
ready for the new tax year. We also run through 
legislation changes and what’s new in 2023/24.

Are you ready for payroll year end? 
Simplify it with Sage

Monday 13 March – 1pm

Join our panel of payroll experts, who will share their 
knowledge on payroll, provide advice on getting it 
right first time, highlight common mistakes and offer 
tips on planning for the new tax year.

Register now Register now

https://attendee.gotowebinar.com/rt/7738508400420854365?source=Handout
https://www.sage.com/en-gb/cp/payrollyearendwebinar/?utm_source=virtual&utm_medium=event&utm_campaign=PYE%20Webinar&utm_term=Webinars%20promo
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Help Centre

www.sage.co.uk/help

• Search our knowledgebase

• Support guides

• Webinars

• Videos

• Get in touch
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http://www.sage.co.uk/help
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Sage University

www.sageu.com

• e-Learning

• Certification

• Bite-sized learning

Page 21

http://www.sageu.com/


Questions

Send us your 
questions

Download a 
handout

Submit your questions in the Q&A now!

This part of the webinar has no sound.
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Thank you!
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