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31 May
Employees 
must have 
P60s

19 April
Final 
submission of 
the tax year

5 April
End of 
tax year

Early March
PYE update 
released 
(v29.00)

Key dates
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6 April
New tax 
year begins
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Preparation checklist

1. Install your year end update

2. Process and update all periods in the 2022/2023 tax year

3. Process leavers who left before 5 April 2023

4. Submit your FPS and EPS for the last pay period

5. Back up your data
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Payroll year end 
process
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Payroll year end process

This is your final submission of 
the tax year. It must be 
submitted by 19 April.

You can upload, print or email your P60s. 
Print onto plain paper - no stationery required. 

P60s must be given to employees by 31 May.
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P60s
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Online P60s

Upload to Sage HR Online Services

Email P60s

Send from Microsoft Outlook or webmail (SMTP)

Print P60s

Print onto plain paper

*P60 stationery no longer available from Sage or HMRC

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210304121854183
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112234274
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210108102707497


Get ready for the 
new tax year
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Get ready for the new tax year

1. Update your employees’ tax codes

2. Apply for employment allowance (if applicable)

3. Set up small employers’ relief (if applicable)

More info – https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112430282

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112430282
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Update your employees’ tax codes

Global changes

• Clear Week 1 or Month 1 flags

• No uplift to L, M or N tax codes

IR secure mailbox

• Apply individual tax code notices (P9)

Emergency tax code 
for 2023/2024:

1257L
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Employment allowance

• You must apply for employment allowance each tax year 
that you’re eligible

• You can usually claim if you’re a business or charity and 
your employers’ class 1 National Insurance liabilities 
were less than £100,000 in the previous tax year.

More info – https://www.gov.uk/claim-employment-allowance

https://www.gov.uk/claim-employment-allowance
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Small employers’ relief

• You qualify if your total Class 1 NICs are £45,000 or less in the tax year before the qualifying or 
matching week

More info – https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112605641

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112605641


What’s new for 
2023/24
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Legislation changes for 2023/24

Parental 
pay

Standard rate 

£172.48
per week

SSP
£109.40

per week

Student 
Loan

Plan 1 – £22,015
Plan 2 – £27,295
Plan 4 – £27,660

PG – £21,000

Auto 
enrolment

No changes to 
thresholds

Tax 
codes

Emergency tax 
code remains 

1257L

National 
Insurance

No changes to 
bands or rates

NMW/
NLW

From 1 April 2023 
£10.42 for 

ages 23+

PAYE
Additional/Top 

rate applies to 
taxable income 
£125,140 and 

above

More info – https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=230126082843663

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=230126082843663
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New features and improvements
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Nominal Link now includes Sage Business Cloud Accounting.

New Company Analysis fields to record company specific information.

Year End submission added to Multi-Company Tasks.

P60 layout now includes forename instead of initial.

Improved Help options – press F1 or click Help icons.

More info – https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=230127105513710

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=230127105513710
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Further support
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Webinars
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Year End Part 1 – Install & Prepare

Various dates from 1 March to 21 March

In this webinar, we explain how to install your software 
update and prepare for a successful year end.

Are you ready for payroll year end? 
Simplify it with Sage

Monday 13 March – 1pm

Join our panel of payroll experts, who will share their 
knowledge on payroll, provide advice on getting it 
right first time, highlight common mistakes and offer 
tips on planning for the new tax year.

Register now Register now

https://attendee.gotowebinar.com/rt/643730401800570709?source=Handout
https://www.sage.com/en-gb/cp/payrollyearendwebinar/?utm_source=virtual&utm_medium=event&utm_campaign=PYE%20Webinar&utm_term=Webinars%20promo
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Help Centre

www.sage.co.uk/help

• Search our knowledgebase

• Support guides

• Webinars

• Videos

• Get in touch

Page 20

http://www.sage.co.uk/help
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Sage University

www.sageu.com

• e-Learning

• Certification

• Bite-sized learning

Page 21

http://www.sageu.com/


Questions

Send us your 
questions

Download a 
handout

Submit your questions in the Q&A now!

This part of the webinar has no sound.



© 2023 The Sage Group plc or its licensors. All rights reserved. Sage, 
Sage logos, and Sage product and service names mentioned herein 
are the trademarks of Sage Global Services Limited or its licensors. 

All other trademarks are the property of their respective owners.

Thank you!
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