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Introduction to SSP
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Introduction

What is SSP?

SSP is statutory sick pay, it is paid to employees when they’re ill and unable to work. You may pay
them more if you have a company sick pay scheme

Per week for up to 28 weeks

e More info — https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112159121



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112159121

Introduction

Qualifying conditions

- Be employed by you

 Be off sick for four or more days in a row
- Earn at least £123 a week

« Notify you of their sickness

« Give you proof of their illness (only after 7 days off)

More info — https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112159121



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112159121

Introduction

Generalrules

 You only pay SSP for Qualifying days.

* You pay SSP on the employee’s normal pay date

« The first 3 qualifying days are waiting days where no SSP 1s payable
« PIWs are linked 1f the gap between them 1s 8 weeks or less

« A period of linked sickness must be 4 days or longer to qualify for SSP

More info — https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112159121



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112159121

Recording Sickness
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Recording Sickness

Quick SSP Employee record — Absence diary

Quick 35 x I'f Employee Record - Ref: 3 - Mr Employee Three - O s
play play
Fist day of sickess 200520 Qualifying Days + o - I< < > 2l
Employes Three's Qualifing Day pattern has been set a ‘ Add Photo
Last day of sickness * 30410/2021 NOBEEEN New Starter Form  Personnel
Note: S5SF cannat be calculated until the Last day of sickness is
el o s A i e e e T Employment | Pensions [T
et Average Earnings
Employee Three's average earmings during the set period were: £480.77 “ 4 Saturday 01 May 2021 LI 3 ®
Calculate Entitl 13
MTuWThFr S S MTUWThFr S S MTuWThFrS S MTuWThFr S S MTuWThFr 5 S M Tu
May oo N
Jun
Withhald G5P Payments O @ Key Dates W
Current period of sickness: 20/10/2021 - 30/10/2021
Welfare to work O e Seel period: 0B/08/2021 - 30/09/2021 Aug ]
Previous period of absence: Sep
Comment Oct
View as diary Nov
Dec
Janz2 ]
Feb
Qualifying Days Mar
Entitlement will be caloulated on the Dualiying day pattemn held in the Entitlement due Apr m m
employee record, L se this option to check tis infomation. o Baved on the inomation entered, Enplayze Thiee is entiled to S5P
The amount of 55F due in this pay period (based on the curent LER7 ElT
process date] is:
Earmings during set period Further Information
£96.35
The employee's average earnings during the set period are used to
calculate theit SSP entitlement. Use this option to check these figures. 5.5.P, S.AP. S.P.P. S.P.PL(A) 5.P.B.P. Holiday Other
Print Close Help Save Close

More info — Employee Record & Quick SSP



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112407681
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112407666

Recording Sickness

Absence diary entries

Statutory Sick Pay *

Working Day Pattern

NELULON te: Once the last qualifying pattern for this perio
3 been processed then the first [default] and
zubzequent patterns will be reuze d.

x / X — Watting day (current/ historical)
p /P — Paid SSP day (current / historical)

Pfttern Start Date 05/04/2020 O

snuaks tatutary Sick Pay Calculations O O

« =-/= —Non-qualifying day (current / historical)

A —Sicknessless than 4 daysin a row

W —Sickness— SSP withheld

Qualifying day pattern is used to record
waiting days and paid SSP days

@ More info — Employee Record & Quiclk SSP



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112407681
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112407666

Recording Sickness

Enter payments s K < Q & > > |

il
Employes First Previous Find Select Mext Last
sse parental Leave
3 . H“ 4 Saturday 01 May 2021 Y @
« Editordelet t sicl
1 Or e e e curren S-LC <neSS MTuWThFrSaSuM TuWThFrSaSu M TuWThFrSaSu M TuUW Th Fr3aSu M TuW Th Fr3aSu W Tu
May O o ]
Jun
Jul
 Check SSP payable / SSP weeks o
Sep
Oct x] x4 -|-[plplplp]p] -]
Now
Recording 55P 55P Payahble 9635 S5P Weeks 1.000 KIT Days 0
Recording ShPP ShPP Payable 0.0o ShPP wWeeks 0.000 SPLT Daps 0

Advance Pay Employer's
Select thiz check box if your employee is leaving and this is thei final payment [ Q

Save [ Mext Close

30102021 Month 7 20212022

More info — Employee Record & Quiclk SSP
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Adjust your
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Adjusting your employees’ pay

8 Enter Payments - Ref: 3 - Mr Employee Three — O x
® =
Employes First Previous Find Select Mext Last
Spparental Leave [Tt
M a I(e u p ba SiC Payments Current Advanced Deductions Current Advanced
Pre-Tar Payments 208233 .00 | Pre-Tax Deductions .00 Q.00
Pazt-Taw Paprents 0.00 0.00) | Post-T ax Deductiong n.00 Q.00
. Statutory Sick Pay 96,35 .00 | Attachments 30392 Q.00
Statutary Patermity Fay 0.00 .00 | Penzsian Contrib Sage Pavroll e
Ad] USt F)aymer]-tS for Com pa ny SChemeS Statutory Adophion Pay 0.00 .00 | Loan Repayme g y
s £ Shared Parental Pay 0.00 0.00
th at pay a S peCIfIC a m O u nt Statutory Bereavement Pay o.0a 0.00 Tar[PAYE] @™% You have selected to make up to basic the statutory payment
Mational Inzurar |9_| for this employee.

Student Loan
Taxable Gross Pay 217968 0.00 Postgraduate L To do this the “Hours/Mo™ value of Salary will need to be

(e.g. fUU. baS'i_C pay) Total Gross Pay 717968 0.00 reduced.

I MakelUpBasic

Do you want to continue?

Advance Pay Employer's Yesg No Cancel

Select thig check bow if pour emplo

Save [ Next Close

30102021 Maonth 7 20212022

More info — https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112204300
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https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112204300

Adjusting your employees’ pay

58 Enter Payments - Ref: 3 - Mr Employee Three

a K < s > Dl .
Em;ee First Previous % Select Mext Last Ad] USt paym e n tS m a n l.l ally

Payments Attachments SSP[Parental Leave

(7 Work out how much you need to pay on
Salary Fie Fre 1.0000 N.v'.f-‘« 208323
Dvertime 1,54 Fre FPre 0.0000 15000 506044 0.00 tOp of the SSP for the dayS or hours
worked
Calculator - a x
= Standard = O
Add Payment
0
M M- MS
12571 217368 0 naon 226.20 165.72 1417 45 % ce c a
Advance Pay Employer's e P ¥ =
Select this check box if vour employee iz leaving and this is their final payment [ Q 7 8 9 X
4 5 6 —
1 2 3 +
30/10/2021 Manth 7 2021420232 N 0 _ i

More info — https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112204300
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Troubleshooting
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Troubleshooting

What to check

* Process date — SSP is patd up to and including the process date
« Diaryentries —what symbols appear?

« Qualifyingdays — Is the correct working pattern assigned ?

« Average earnings — Must be above £123 a week

* Previous PIW — Are the details correct? Have they had 28 weeks SSP ?



Quiz
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Further support.
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Help Centre

www.sage.co.uk/help

- Search our knowledgebase
« Support guides

- Webtnars

* Videos

« Getin touch

Help Centre () Products  IntegratedApps  SageUniversity  Usefullinks

Sage 50cloud Payroll Hot topics v

You need help.
We have answers.

Search for answers...

What do you need help with today?

Pensions
A o _ _ R ()
Help with automatic enrolment, including Pensions Data Exchange.
T + Processing your payroll N f'
Get help to run your payroll from start to finish. -

EI Payroll year end 2022 5
Everything you need for the new tax year.

View all support hubs

Group plc, or its

Manage your account Free training Sage City Webinars

Online Services N
Cloud connected services including online payslips.

Correcting mistakes in payroll N
Find the best way to correctan error in your payroll.

Statutory payments and holidays N

Record statutory payments and your employees' holidays



http://www.sage.co.uk/help

Sage Universi

A clear learning path to certification

Sage has designed learning paths to provide you with the knowledge and experience to help you learn all about Sage 50cloud
Payroll. Each stage fully prepares you to pass the equivalent certification exam. Choose the topics you want to learn about and
start your learning journey, or save money and buy the full bundle.

www.sageu.com

w b4
Payroll Basics Stage 1: Setting Up Your Payroll
L]
- . v b4
° e Le a rn 1n g Fast Start 1 'Get started with 50cloud Payroll Stage 2: Processing Payroll

. hd i N

Fast Start 2: 'Run your Payroll Stage 3: Statutory Payments, Holiday Schemes and Editing

Payslips

« Certification

Automatic Enrolment with Payroll Pensions Module

Sage Instant Payroll

- Bite-sized learning

Certification Bitesized Learning

W h
Stage 1 Exam - Getting Started New Sage Employee Verification
b hd
Stage 2 Exam - Entering day-to-day transactions Setup Part 1: Legislation and Company Settings
b
Stage 3 Exam - Period end tasks, returns & reconciliations Setup Part 2: Set up pay elements and employee records
A

Processing Payroll

Statutory Sick Pay (SSP)



http://www.sageu.com/

Questions

* Questions

Submit your questions in the Q&A now! Send us your

guestions
Download a

handout

‘X This part of the webinar has no sound.

Sage
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Thank you!

© 2022 The Sage Group plc or its licensors. All rights reserved. Sage,
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