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Install your update

Update your software ready for the year end process and setting up the new tax year.

Download update – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891
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Install your update

Download update – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891
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Server/Client install
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Download update – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891

• Run Server install first. This updates 
the data 

• Run Client install for each installation 
connected to the data. 

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891
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Install your update

The update installs v25.3 (2022) and v26.0 (2023)

Download update – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112349891
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Finish your 2022 
payroll
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Holiday periods

Option 1 – Process each period separately

• Produce payslips and reports for each 
period.

• Schedule bank payments to be made on 
usual pay dates or previous banking day if 
it’s a non-banking day.

Note: Holiday periods must not be used

• For extra pay periods (Week 53).

• For periods in 2023.

Option 2 – Process holiday periods 

• Produce one set of payslips and reports.

• Make one bank payment for the total 
amount.

More info – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112314042

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112314042
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Holiday periods

All employees

• Set Period and enter total Ins. Weeks the 
payment covers.

Individual employees

• Enter number of Hol. Periods in Time and 
Pay screen.
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Extra pay periods

If you run a weekly, fortnightly or 4-weekly payroll, check if you have an extra pay period.

365
days

divided by 7
52

weeks
1 day2022 has

You will have an extra pay period if your regular pay date falls on: 

Saturday 31 December 2022

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112314574
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Reconciling reports
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Reconciling reports

Revenue Statement of Account Employer Monthly Liability

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112540004
https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112534614
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Validate payroll data

More info – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112416932

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112416932
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Payroll year end 
process
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Employment Detail Summary

• Print Employment Detail Summary report for 
employees or export a PDF for your records.

Note: This report is for reference only. Employees obtain 
their official Employment Detail Summary and End of Year 
Statement from MyAccount.

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112518328
http://www.revenue.ie/myaccount


© 2022 The Sage Group plc, or its licensors. All rights reserved.

Set up your 2023 
payroll
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Set up the new tax year

Sage Payroll 2022

• Finish processing 2022 (status End of Period/EOP)

• Set up 2023 Tax Year

Sage Payroll 2023

• Cumulative figures for the tax year cleared

• Leavers removed

• RPN numbers, RPN logs and Payroll submission logs cleared
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Clear Financial Balances

• Financial Year Details are saved in your 
payroll calendar.

• If Financial Year is the same as Tax Year 
you’re prompted to clear financial balances 
when you create your 2023 calendar.

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112317833
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Clear Financial Balances
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Set up a new payroll calendar

Steps

1. Change pay frequency if needed.

2. Select your first pay date of the year.

3. If paid monthly, bi-monthly or quarterly 
choose valid pay days.

4. Click Update to create your 2023 calendar.
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Process Period 1
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Set up your 2023 payroll

• Set up the new tax year

• Clear Financial Balances (if required)

• Set up a new payroll calendar

• Set Period 1 and retrieve RPNs

Page 29

More info – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112422629

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112422629
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What’s new in 2023
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Budget 2023 changes

€40,000
Single person 
standard rate 

cut-off point for 
Income Tax*

€22,920
2% upper 

threshold for 
standard rates of 

USC*

€441
Weekly income 

threshold for 
higher rate of 
employer PRSI

€11.30
Minimum wage 
from 1 January 

2023

€3,550
Single person 
Employee Tax 

Credits*

*Tax credits, cut-off points and USC thresholds updated by retrieving RPNs in Sage Payroll 2023.
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Statutory Sick Pay

• Paid sick leave for up to 3 sick days in 2023.

• This will increase to 5 days in 2024, 7 days in 2025 and 10 days in 2026.

• 70% of normal wages to be paid by employers (up to a maximum €110 per day).

• Employees must be working for their employer for at least 13 weeks.

• Employees need to be certified by a GP as unfit to work.

More info – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210923123833563

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210923123833563
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Statutory Sick Pay – Setup

Step 2 – Enter Daily Rate for 
SSP calculation

Step 1 - Create Payment for 
Statutory Sick Pay 
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Step 2 – Check SSP Amount

Statutory Sick Pay – Processing

Step 1 – Record SSP Days 
taken this period in 
Holidays/Absence
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Statutory Sick Pay
Useful links

• Statutory sick pay – general information and setup (Sage KB)

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210923123833563

• Sick Leave Act 2022

https://www.irishstatutebook.ie/eli/2022/act/24/enacted/en/pdf

• Sick Leave Act 2022 (Prescribed Daily Rate of Payment) Regulations

https://enterprise.gov.ie/en/legislation/legislation-files/si-no-607-of-2022.pdf

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210923123833563
https://www.irishstatutebook.ie/eli/2022/act/24/enacted/en/pdf
https://enterprise.gov.ie/en/legislation/legislation-files/si-no-607-of-2022.pdf
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Gender Pay Gap reporting

• Applies to employers with 250+ employees on 
relevant snapshot date (June 2022).

• Available in Sage Payroll 2022 (v25.3).

Page 36

More info – https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=220811072955247

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=220811072955247
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Gender Pay Gap reporting

Page 37

Useful links

• Gender pay gap reporting (Sage KB)

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210720115908947

• How to report on the Gender Pay Gap (GOV.IE)

https://www.gov.ie/en/campaigns/0cb29-gender-pay-gap-information-act-2021

https://ie-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210720115908947
https://www.gov.ie/en/campaigns/0cb29-gender-pay-gap-information-act-2021
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Further support
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Help Centre

www.sage.ie/help

• Search our knowledgebase

• Support guides

• Webinars

• Videos

• Get in touch

Page 39

http://www.sage.co.uk/help
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What is Sage 
Membership ?

It takes more than software and solutions to make a business work. 

That’s why we created Sage Membership, so you can grow and learn, from a community of real business experts. 

Sage University – Sageu.com

Sage City – Sagecity.com

Sage Masterclass

Page 40

Visit sage.com/uk/masterclass to find out more

http://www.sageu.com/
http://www.sagecity.com/
http://www.sage.com/uk/masterclass


Questions

Send us your 
questions

Download a 
handout

Submit your questions in the Q&A now!

This part of the webinar has no sound.



© 2022 The Sage Group plc or its licensors. All rights reserved. Sage, 
Sage logos, and Sage product and service names mentioned herein 
are the trademarks of Sage Global Services Limited or its licensors. 

All other trademarks are the property of their respective owners.

Thank you!


