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Add the Leave Paid Out Earning Definition 

• From the Main Menu, Payroll, Definitions, Earning Definitions. 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Change Mode (bottom left) and add the earning line as below example: 
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Add the Method of Calculation. 

• From the Main Menu, Payroll, Definitions, Method of Calculation. 

 

 

 

 

 

 

 

 

 

 

 

 

• On the next screen you will have options to Add, Change, Delete, and Close. 

• Click on Add. 

• Click on the Leave Paid Out earning line. 

 

 

 

 

 

 

 

• Enter a method number.  
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• Select the method type as Calculations. 

 

 

 

 

 

 

• Type in TPR in the first block and enter. 

 

 

 

 

 

• Select Multiply. 

 

 

 

 

• Type in LD01 and enter. 
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• Select End Formula. 

 

 

 

 

 

 

 

• Type in the Short Description as: LVDays? 

 

 

 

This method will enable you to add the total leave days due on the employee’s Payslip 

screen.  

The Leave Paid Out amount will then be calculated on the Payslip screen and the leave 

days will be deducted from the leave balance on the Leave Days screen automatically 

with the reason, POL(Paid out leave). 

 

  

 

 

Confirm the amount of Leave Days due, route LD from the employee’s Payslip screen. 
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• Route back to the Payslip screen, route PS.  

• Click in the LvePaid Amount field and select the LvDays? Method. 

• Type in the amount of leave days due in the Unit field. Enter and click on Close. 

 

 

 

 

 

 

 

 

 

 

 


