How to add a Leave Paid Out
Earning Definition and Method

Add the Leave Paid Out Earning Definition

sage

e From the Main Menu, Payroll, Definitions, Earning Definitions.
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Click on Change Mode (bottom left) and add the earning line as below example:
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Add the Method of Calculation.
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¢ On the next screen you will have options to Add, Change, Delete, and Close.
e Click on Add.

e Click on the Leave Paid Out earning line.

Select Earning, Deduction or Calculation Field to which the Method must Calculate
Earning Earning Deduction Deduction CalcField

*01.5alary 19 Lumpsum 01.Tax 19IncRep 01.ETI Rat
*02.0M15 *20.UnplLve *N2.ULF 20.PayGive *04.Med Tax
*03.0m 2.0 21.Reimbur 03.5DL 21.L5umTax 10.Child D
04.Travel 22.5avings *04.Add Tax *22.8avings 11.Adult D
*05.RKm Tax 23 Backpay *05.Pension 24TEST 12.Member
*06.RKm NIT 24.CellAll *06.ProvFnd 13 Adult C
07.Cell Ph 25.Ind Con 07 .RetAnn 14.Child C
08.Transp 26.LBroker *08.MedAid 15 Vitalit
09.5ubs LT *27 Motice 09.MA Pen *16.F Membe
10.5ubs LN *10.Vitalit *17.F Adult
11.5ybs FT *11.Loans *18.F Child
12.5ubs FN 12.Advance *19.5 Membe
13.0th All 13.Garnish *20.5 Adult
14.Comm 14 Mainten *21.5 Child
*15.ABonus *15.Union

16.Parking }

[F17.LvePaia | 17 Staff D HEEE

*18.BCEA Ly 187888 IW‘

e Enter a method number.

Select a Method Mumber (1-9) or (A-Z) or (a-2)

]
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o Select the method type as Calculations.

Flease select the type of method

Fixed Amount

Calculations
Fixed Amount
Table Lookup

e Typein TPRin the first block and enter.

17 Leave Paid Out
Method Mao. 1.LvDays? D
Fixed Amount

Enter Method of Calculation or

Farmula for Calculated Amount

Employee
Earning

+ [

Leave Taken 01

e Select Multiply.

17 Leave Paid Qut

Method Ma. 1.LvDays? D
Fixed Amount
+ | Add
Enter Method of Calculation or - |Subtract
Formula for Calculated Amount - llultiply
I | Divide
= |Replace with

Employee
Earning

+ |Term Rate PiDay

Leave Taken 01

e Typein LDO1 and enter.

17.Leave Paid Out
Method Mo, 1. vDays? D

Fixed Amount

Enter Method of Calculation or

Formula for Calculated Amount

Employee
Earning

+ |Term Rate P/Day
(| D01
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e Select End Formula.

17.Leave Paid Out Employee
Method Mo. 1.LvDays? D Eamning
Fixed Amount
+ |Add
Enter Method of Calculation or - |Subtract + |Term Rate P/Day
Formula for Calculated Amount * M_ul_tlpl].r * |Leave Taken 01
! |Divide
= |Replace with
= | Replace with
| |Input Shifts
E|Equal
G| Greater than
L |Less than
M|Move to
A Add to
[ ] = calcAmount
If Calc. Amnt is Less than Min. of [ o

e Type in the Short Description as: LVDays?

Round Eaming I j .00
Short Description LvDays?|

This method will enable you to add the total leave days due on the employee’s Payslip
screen.

The Leave Paid Out amount will then be calculated on the Payslip screen and the leave
days will be deducted from the leave balance on the Leave Days screen automatically
with the reason, POL(Paid out leave).

001 - Monthly Leave Days Screen

001 Mr J Strydom Eng3

Employee Control  Transactions |System GeneratedTransactions'

Type Description From Date To Date First Taken Code Reason Note Reference Mo Comment

A |BCEA Annual 310312017 |31/03/2017 11.2500POL |Paid-out Leave POL - Paid Out Leave

Leave Days Screen 3140342017 [01 of 12)
001 Mr J Strydom Engaged: 01/03/2014

Employee Control |Transacﬂons | System Generated Transactions |

Number of Days in Work Week : |5 Days 'I Engaged: 01/03/2014 (3 yr O mth) Excl Curr Period
Working Days: Monw Tue ¥ Wed¥ Thu ¥ Fri [ Sat [ Sun [ Leave Start Date: 01/03/2014 (3yr 0 mth) Excl Curr Period
Leave Category: O ALL

Description CD Method Entitement Cycle Date  History Limit Due Start  Allocated  Taken Pas End™ S Planned Type
01. BCEA Annual 15,00 01/03/2018
02. Sick Leave 3000 01/03/2020
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¢ Route back to the Payslip screen, route PS.
e Click in the LvePaid Amount field and select the LvDays? Method.

e Type in the amount of leave days due in the Unit field. Enter and click on Close.

& verroos o ===
LvePaid Units
Method Mo. Units Total
N cm—
] [0000 | [oooo |
— o C—
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