[ 7\
/ I\
Educator Quick Start Guide

Sage 50—U.S. Edition: In
the Classroom

Audience: Instructors teaching with Sage 50—U.S. Edition through the Sage
Education Partner Program / Education Alliance Program (EAP).

Purpose: Provide instructor setup steps, classroom readiness guidance, and official
links/resources to help you and your students get started quickly.

Sage
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Introduction

Sage Educational Partner Program

Welcome to the Sage Education Program for educators. We’re glad you’re here, and we’re excited to
support you as you bring Sage 50—U.S. Edition into your classroom. The program is designed to
make it easier to give students hands-on practice with real-world accounting software so they can
build practical, job-ready skills that stand out when they enter the workforce.

This Instructor Quick Start Guide walks you through the essentials you need to get set up and ready
to teach. You'll find a clear path for applying for educator access, downloading, and activating the
correct version for your course, and guiding students through their own registration and
installation steps. It also points to the key resources available to you—so when questions come up,
you know exactly where to send learners (and where to go yourself).

We’'re here to help you keep things simple, keep students moving, and keep the learning
experience positive from day one.

What is Sage 50?

Sage 50—U.S. Edition is trusted desktop accounting software used by small and growing
businesses to manage day-to-day financial operations. It helps users manage core workflows in
one place—tracking cash flow, income, expenses, and payments, creating and managing invoicing,
and connecting operational activity to the books for accurate reporting.

It also supports deeper, real-world accounting scenarios by enabling teams to track inventory
(including quantities on hand and adjustments) and control job costs through job records (with the
ability to break work down into phases/cost codes for more detailed tracking and reporting). Users
can run detailed reports on performance and activity, and export or ematl reports directly from the
software.

©2026 The Sage Group plc or its licensors. All rights reserved. Sage, Sage logos, and Sage
product and service names mentioned herein are the trademarks of Sage Global Services
Limited orits licensors. All other trademarks are the property of their respective owners.



Features, Transactions, and Tools

*Create and set up a new company

+Chart of accounts to organize financial data
*Customer, vendor, and employee records
*Product, service, and inventory item lists

+Sales tax configuration for instructional scenarios

+Sales invoices to track customer balances
*Quotes and estimates

«Customer receipts and payments

+Credit memos and customer adjustments

*Enter and manage vendor bills

*Track expenses and payments

*Manage accounts payable and vendor balances
*Review payables aging information

*Record deposits and payments
Transfer funds between accounts
*Perform bank reconciliations to verify balances

« Set up employees and payroll items
* Process payroll transactions

* Review payroll-related reports
Note: Cloud-based payroll services and tax filing services are not included in the education version.

«Standard financial reports, including:
* Profit & Loss
*Balance Sheet
«Accounts Receivable Aging
«Accounts Payable Aging
*Transaction and audit reports
*Filtering and customization options for reporting analysis

*Inventory management

+Job costing and job profitability

*Budgeting and financial planning

+Class and departmental tracking

*Support for multiple companies for instructional use




Before you begin

Classroom Readiness

Bringing Sage 50—U.S. Edition into the classroom goes best when everyone starts from the same
place. This section helps you set up a smooth experience for you, your lab, and your students—so
you can spend less time troubleshooting and more time teaching practical accounting workflows.

Choose the version/year for your course (recommended)

Pick the Sage 50—U.S. Edition version (year) you plan to teach and communicate it to students
early, so everyone installs the same version.

Good to know

Educational versions are eventually retired; if a version no longer appears as an option, it has
likely been retired and is no longer supported.

Current version available: Sage 50 2024

Minimum requirements

o

Windows PC Microsoft

* Windows 10/11 - Microsoft®.NET

« 16-b1t SVGA Framework 4.8;
video; Min. requires an
1280x800 additional 280

. Computer MB to 850 MB

name <15
characters




About the versions

Educational vs. Student

Educational version (for instructors and labs)

The educational version is designed for classroom teaching and is used to demonstrate workflows
during instruction and support students as they practice. It does not include cloud functionality.
Although educator versions do not expire, they can become obsolete over time, so it’s important to
stay aligned with the current educational releases.

Student version (for learner practice at home)

Students install their own student version on a Windows computer and use it to complete practice
and assignments outside the lab. Data entered in the student version cannot be converted to a full
retail version, and student company data is only accessible for 14 months after the company was
created. Student access is valid for 14 months from the date of activation.

Important to note:

e Sage 50 educational/student versions are Windows desktop applications and are not
supported on macOS or on virtual machines.

At-a-glance: what’s different?

- For instructors/labs . For learners' personal devices
. Does not expire - 14-month license
- Obtain codes from . Apply for their own codes

Customer Portal




EAP Program Sign Up

Joining the Sage Education Program is designed to be simple. In this section, you'll follow Sage’s
four-step path—apply for membership, download the software you’ll teach, access training to
build confidence, and find course materials to support your classroom.

Step 1: Apply for Educator membership.

Apply for the Sage 50—U.S. Edition educator membership on Sage’s educator page, Education
Partner Program. Sage recommends double-checking your email address and contact detatls, so
you receive your approval message.

Select Step 1: Apply for membership.

Sage Education Program
for educators

Give your students a head start! Our free® program provides
hands-on access to Sage educational software, enabling
students to develop practical, job-ready skills.

Joimng the program 1s easy! Follow these four steps:

Step 1: Apply for membership | Step 2: Download software Step 3: Get training

Step 4 Get course materials



https://www.sage.com/en-us/about-us/education/instructor/
https://www.sage.com/en-us/about-us/education/instructor/

Enter your contact details and select Next.

Register for the Education Partner program x

Enter your company details. Select the | WILL ONLY USE RESOURCES FOR
EDUCATIONAL PURPOSES check box and select Register Now.

Register for the Education Partner program




Step2:C

You will see a Thank you! message when you have successfully registered.
Select X to close this pop-up.

Thank you!

We have received your request. Someone will contact you soon to let you
y J 3

know whether your institution meets the criteria for our program.

heck your inbox for your Welcome ematl.

Once approved, you’ll receive your Welcome ematil which contains:

O

O

Account details

Instructions to retrieve your serial numbers
Download and installation resources
Training resources

Technical support

Sage 50 — US Edition
Sage Education Program

Dear Educator,

Welcome to the Sage Educational Program for Sage 50 US Edition. We're excited to have
you on board.

Account Details

About the Sage 50 — US Edition Educational Version

The educational version is a desktop-based replica of Sage 50 Premium and does not include
cloud functionality.

« Educator Versions: Do not expire; they will eventually become obsolete. Please ensure you
stay up to date with the latest educational version releases.

« Student Versions: Are valid for 14-months from the date of activation.

* Sage 50 educational/student version is a Windows desktop application and is not supported
on macOS or in virtual machines.




Step 3: Retrieve your Activation Codes.

Access the Sage Customer Portal for your educator serial number and activation code,
using the following steps:

Log into the Sage Customer Portal

Sage Customer Portal Knowledgebase ~ Resources  Contact us

H1i Sage,
how can we help you?

= i =

Support ticket Manage My Account Bilting and Payments Product Information

Select Product information

Sose Customer Portal Knowledgebase Resources Contact us

HiSage,
how can we help you?

=4 {eh =

Support ticket Manage My Account Billing and Payments Product Information

Select My active Services and Plans

SqSe Customer Portal Knowledgebase Resources Contact us

Hi Sage,
how can we help you?

B i< =

Support ticket Manage My Account Billing and Payments Product Information

Articles by topic



https://customers.sagenorthamerica.com/

Under Activation Codes, select Active

Activation Codes

User Count

Use the serial number and activation code for the version you’re
installing

Activation Codes

User Count

Need help with the portal? Email Customer.Service@sage.com and include your 10-
digitaccountID.

Step 4: Download the software

After obtaining the activation codes, download the Sage 50—U.S. Edition educational desktop
version, that you will use in the classroom, from the educator page. This version mirrors desktop
features of Sage 50—U.S. Edition Premium and supports hands-on learning across core areas like
Financials, plus Distribution and Job Costing.

Select Step 2: Download software

([

Sage Education Program
for educators

Give your students a head start! Our free® program provides
hands-on access to Sage educational software, enabling
students to develop practical, job-ready skills.

Joining the program is easy! Follow these four steps:

Step 1: Apply for membership | Step 2: Download software ! Step 3: Get training

Step 4: Get course materials




Select the version (year) to begin download

Sage 50 - US Edition

Step 5: Get training and materials

Technical support and step-by-step assistance are not included with the educational version.
However, there are many useful online resources available to support you:

e Training: Educators can access free eLearning via Sage University to build confidence
teaching Sage software.

=
B} Sage 50 Accounting

Let us show you how Sage 50
bu

le giving youa clear view of your
1 more.

What would you like to do today?
CIIIIEDD G D D €O D

B~ Learn More. Do More. Achieve More. Unlock the benefits of a Learning Membership today!

Quick Start for Sage 50

Access our courses toget started!

To aptimize your experience, we focommended you

Sages0 i o, Bt 8 a features, | 8 meeting Canssct with Customer Suocess

Getting Started with Setting Up Your Payroll Setup and

$ages0 Environment Features

Wotcoare to our Sage'0 o s ol focuses. on configur g oot This mexiuleis s for buinesson

it moale, you T gat arianted wth the 590 50 onviroamant 1o mateh yout raeds. slaneing ts maniage payrel in-housa

Sog 303 ing o
View satatis View sotats " view catatis { view sotans )



https://sageu.csod.com/catalog/CustomPage.aspx?id=20000208

Resources & FAQs: Educators and students to the Sage Student & Instructor Resources
area for installation/activation guidance and helpful FAQs

Qc

Want to ask a question or reply? Click here to join the group. >
United States

Students > Sage Student & Instructor Resources

SAGE EDUCATIO!
PROGRAM RESO

PR SAGE EDUCATION PROGRAM RESOURCE CENTRE:

available exclusively to eligible

training institutions students enrolled ina course ata

Ed n Partner

registering and instalting
the software, n plans, teaching resources, sample exercises, and
best practices t

Select the Sage product you are teaching below to

Course materials: Access course materials through Sage Certified Educator Bookstores
(where available).

Sage | university

Yourcartis smpty. | Checkout | Login | USD- S Dallar

Sage 50 US - Core Modules Guide - Sage 50 US - Inventory Guide - Sage 50 US - Payroll Guide - V2022 Sage 50 US - Data Management Sage 50 US - Designing Forms and
V2022 and later V2022 and later Guide - V2022 and later Financials Guide - V2022 and later

Price: $36.00 Quantity: 1 Price: $20.00 Quantity: 1 Price: §28.00 Quantity: 1 Price: §20.00 Price: $20.00 Quantity: 1

Sage 50 US - Job Costing Guide - Sage 50 US - Quantum Advantage Sage 50 US - Time and Billing Guide
V2022 and later Guide - V2022 and later -V2022 and later

Price: §20.00 Quantity: 1 Price: $16.00 Quantity: 1 Price: §16.00 Quantity: 1



https://communityhub.sage.com/us/sage_students/w/sage-student-instructor-resources
https://marketplace.mimeo.com/certifiedstore#name=13

Certification (optional): Program materials encourage promoting certification as a
resume booster once students complete the course.

SAGE 50—U.S. EDITION

Certifications

*  Begin with the Get Started with Sage 50 learning package

*  Dive into the trairing specific to your role

* Getcertified

(, setect your role
he

[N
Select arole to get started!

There are 5 possible certifications that can be earned.
Pursue one or more certifications to start earning professional credentials.

Certified Accounting Specialist

(Valid for users of all editions of Sage 50)

Certified Job Cost Specialist

(Valid for users of Premium and higher editions)

Certified Application Specialist

(Valid for users of Premium and higher editions)

Certified Payroll Specialist

Technical Support: Visit Sage Support Resource Centre & Knowledgebase, a self-service
help center with how-to articles, troubleshooting tips, and solutions to common issues.

Soge

WELCOME TO SAGE SUPPORT

Resource Centre

Please choose your Country:
United States
And now your product:

sage 50

» )

Community Contact

Ask Community Hub members —s Search Sage Knowledgebase — Chat with Sage —»
Read product announcements — Download software and updates —
Get started with Sage 50 —» Serial numbers and activation codes —»

Add and activate licenses —



https://communityhub.sage.com/global-resources?GroupId=4&Country=United%20States&ProductId=29

How students get started

Student Access

Students access Sage 50—U.S. Edition through the Sage Education Program for students.
Registration is a simple two-step flow: register, then download and install software.

Student Starter Pack

To help students get set up without guesswork, provide these items in your syllabus or LMS:

e The assigned Sage 50—U.S. Edition version/year they must use for your course (students
are told to select the year you indicate).

e The official student registration page: https://www.sage.com/en-us/about-
us/education/

e The student Resource Centre link for installation, activation guidance, and FAQs:
https://communityhub.sage.com/us/sage_students/w/sage-student-instructor-
resources/2673/--sage-50-student-version-us-edition

e Ashort expectation note: “You'll receive an email from Sage with your activation
registration code after approval.”

Step 1: Students register

Students register for the Sage 50 student version on Sage Education Program for students. Sage

states that once approved, students will receive an email containing their activation registration
code.

Select Step 1: register

Sage Education Program
for students

Gain hands-on Sage experience and earn certification through
the Sage Education Program, exclusively for students enrolled in
a course at a Sage Education Partner institution.

Getting your student software is simple—follow these two easy
steps.

Step 1: register | Step2: & install software



https://www.sage.com/en-us/about-us/education/
https://www.sage.com/en-us/about-us/education/

Select Register for student version

Sage 50 - US Edition
ton mirrors the desktop features of
—U.S. Edition Premium.
Click below to register for your Sage 50 student
version. Once approved, you will ve an email

from Sage ctivation registration code.
Important information when registering:

Select the sion (year) your instructor has
indicated will be used in your course.
Double-c l that your email add

correct.

It may take up to 48 hours to recelve a
response.’

Don’t forget to download your software
from the page linked in the section below.

Register for student activation codes

@ Hi
Step1 . Step2

Email address

First name

Last name
User
Company or organization

Demo EAP Co



Enter your company details. Select the | CERTIFY THAT I WILL ONLY USE
RESOURCES SUPPLIED TO ME FOR EDUCATIONAL PURPOSES check box and
select Register Now.

Register for student activation codes

WHAT ARE YOUR FUTURE PLANS UPON GRADUATION?

You will see a Thank you! message when you have successfully registered.
Select X to close this pop-up.

) Thank you!

We have received your request. You'll receive an email from the Sage

Education Partner team with more information.




Step 2: Students check their inbox for the Welcome ematl.

Once approved, you’ll receive your Welcome ematil which contains:
o Serial number
o Download and installation resources
o Training resources

o Technicalsupport

Soge

e using in

Get the software

=50 o g 5

me learming

Get help
Techmical supportis not included with any Sage educational software. We

have a wide range of online resources that can be found on Sage City to
help you along your journey:

+ Sage Community Hub

If you need assistance with your training/textbook, please contact your
educational institution/lecturer directly.




Step 3: Students download and install the version/year assigned

After registering, students download the software from the same student page and install the
same year/version you assigned for the course.

Select Step 2: Download software

Sage Education Program
for students

Gain hands-on Sage experience and earn certification through
the Sage Education Program, exclusively for students enrolled in

acourse at a Sage Education Partner institution.

Getting your student software is simple—follow these two easy

steps.

Step 1: register | Step 2: download & install software

Select the version (year) to begin download

Sage 50 - US Edition

instructions, as well as helpful FAGs.

Select Open File to begin the installation

Downloads




Step 4: Students use the Resource Centre for installation and activation
steps and FAQs

Technical support and step-by-step assistance are not included with the educational/student
version. However, there are many useful online resources avatilable to support you:

Send students to the Sage Student Version Resource Centre. It includes guidance on getting
activation codes, downloading, installation, and common FAQ troubleshooting (for example: not
receiving codes, codes not working, version/year mismatch).

Sage communtty i (D

»
Want to ask a question or reply? Click here to join the group. > x

United States

Students > Sage Student & Instructor Resources

- Sage 50 Student Version (US Edition)

Student FAQs:

Access & Registration

1. Tip: Double
~Can | use my instructor’s registration key?
N ch student must register for their own set of activation keys for use on their personal devices.

~1didn't receive my activation codes after registering. What should | do?

am or junk folder first. If you have not re

~ My activation codes did not include an Account ID.

The Sage 50 U.S. student version does not require an Account ID

Send students to Sage Support Resource Centre & Knowledgebase. It is a self-service help center
with how-to articles, troubleshooting tips, and solutions to common issues.

Soge

WELCOME TO SAGE SUPPORT

Resource Centre

1 your product to access resources

Please choese your Country:

United States

And now your product:

Sage 50

Chat with Sage —

Get started with Sage 50 —

Add and activate l



https://communityhub.sage.com/us/sage_students/w/sage-student-instructor-resources/2673/--sage-50-student-version-us-edition
https://communityhub.sage.com/global-resources?GroupId=4&Country=United%20States&ProductId=29

Classroom Setup Options

Sage 50—U.S. Edition is a desktop application, so classroom workflows typically center on how you
want students to access and work with company data files.

Below are a few common ways instructors structure classroom work in Sage 50. Choose the
approach that best fits your course goals, lab environment, and how you want students to
demonstrate their work.

Option 1: Instructor-led walkthrough using a sample company

Best for: demonstrations, early orientation, low setup time

Sage 50 includes a sample company referenced in Sage training materials (for example,
Bellwether Garden Supply), which learners can open from the Start screen (Explore a sample
company) and use for testing or viewing data. This approach is useful when you want everyone
looking at the same data while you teach navigation, reporting, or how transactions flow through
the system.

Teaching suggestion (not a required Sage process): Have students complete short “find and
interpret” tasks (e.g., locate a customer record, preview a report) in the sample company before
moving into graded work.

Sage 50 Complete Accounting—Student SC\SG

@ Open an Existing Company

Connect to a Shared Company

¥ Create a New Company

Other Tasks:

Explore a sample company

Convert from another accounting program



Option 2: Students create their own companies

Best for: assessment, individual accountability, “from-scratch” learning

Students can create their own company files by using the Create a New Company wizard, which
walks them through foundational setup such as company information, business type, chart of
accounts, accounting method, posting method, and fiscal year structure.

How you (the instructor) can review student work (teaching suggestion):
Because Sage 50 is desktop-based, students typically demonstrate progress by:
e Showing screenshots or exported reports, and/or

e Submitting a backup file (.PTB) at checkpoints (e.g., after setup, after first transaction set).

Sage 50 Complete Accounting—Student

= Open an Existing Company

Connect to a Shared Company

¥ Create a New Company

Other Tasks:

Explore a sample company

Convert from another accounting program



Option 3: Provide a “starter company” and have students restore it

Best for: consistent starting point, faster onboarding, payroll/inventory/job-cost scenarios

A commonly supported classroom workflow is for the instructor to:

1. Create or prepare a company in the Educational version,
2. Backup the company (creating a .PTB file), and

3. Provide that .PTB file to students, who then restore it in their Student version and complete
assignments from the same starting dataset

Restore Wizard - Select Backup File

Select Backup File

L1
. "A N
Select the backup file you want to restore s

‘ ; H\

if you are restoring from a disk or CD ROM, place the disk in the drive now

Location: |C:\sage\Peachtree STU\Company Browse

\ \ Click Help for more information on any window

Click Next to continue




Beyond setup

Once Sage 50 is installed and your classroom setup is complete, you're ready to focus on what
matters most: teaching with confidence. This section offers practical guidance to help you move
from technical readiness to effective classroom use.

Teaching with Sage 50 1n the classroom

There is no single “right” way to teach Sage 50. The approach you choose will depend on your
course structure, student experience level, and available class time. Many instructors use one or
more of the following workflows throughout the term.

Instructor-led demonstrations
Use a sample or starter company to demonstrate navigation, workflows, and reports before
students work independently. This approach works well when:

e Introducing Sage 50 for the first time
e Demonstrating new modules or features

e Reviewing completed transactions or reports as a class

Guided practice

Demonstrate a task briefly, then have students complete the same task step by step. Pause
regularly to check progress and address questions. This approach helps students build confidence
while reinforcing correct workflows.

Independent lab work

Once students are comfortable navigating Sage 50, they can complete assignments
independently using their own company files. Use this time to provide targeted support and
answer higher-level questions.

Many instructors shift between these approaches over the course of a term as students become
more comfortable with the software.

Using sample companies effectively
Sample companies are valuable teaching tools. They allow students to explore Sage 50
functionality without the pressure of building everything from scratch.
You can use sample or starter companies to:
¢ Demonstrate navigation, menus, and common workflows
e Practice transactions such as invoices, bills, and payments
e Explore reports without needing fully built company data

If students make mistakes, simply restore the original file and continue. Remind students that the
educational version is designed for learning and experimentation—there 1s no risk to real
financial data.



Connecting Sage 50 to accounting concepts
Sage 50 works best when it reinforces accounting concepts students are already learning. Rather
than teaching features in isolation, tie activities to course topics such as:

e General Ledger: chart of accounts, posting, trial balances

e Accounts Receivable: customer setup, invoicing, receipts

e Accounts Payable: vendors, bills, payments

e Reporting: income statements, balance sheets, audit tratls

This approach helps students understand why they are completing tasks in the software and how
those tasks relate to real-world accounting practices.

Technical Support & How-To Resources

Technical support and step-by-step assistance are not included with the educational/student
version. However, there are many useful online resources available to support you: Instructors are
not expected to troubleshoot every technical issue. Setting clear boundaries early can save time
and reduce frustration.

You can typically support students with:
¢ Navigating the software
e Understanding assignments and workflows
e Interpreting reports and results
Redirect students for:
e Installation or activation issues
e Serial number or registration problems
e System or permission errors

Encourage students to use the Sage 50 Student Resource Centre and Support Resource Centre &
Sage Knowledgebase, along with in-product Help, for technical questions. This reinforces
self-sufficiency and keeps class time focused on learning.

Staying current across versions
Sage 50 educational versions are updated periodically. While menus and features may evolve, core
workflows rematin consistent.
To minimize course updates:
e Focusinstruction on concepts and processes rather than version-specific screens
e Avoid tying assignments too closely to a specific release year
e Review new versions briefly before each term to note any visible changes

Instructor versions do not expire, but older versions may eventually become obsolete. Staying
reasonably current helps ensure a smooth classroom experience.


https://communityhub.sage.com/us/sage_students/w/sage-student-instructor-resources/2673/--sage-50-student-version-us-edition
https://communityhub.sage.com/global-resources?GroupId=4&Country=United%20States&ProductId=29
https://communityhub.sage.com/global-resources?GroupId=4&Country=United%20States&ProductId=29

4

sage.com

©2026 The Sage Group plc or its licensors. All rights reserved. Sage, Sage logos, and Sage
product and service names mentioned herein are the trademarks of Sage Global Services
Limited orits licensors. All other trademarks are the property of their respective owners.



	Audience: Instructors teaching with Sage 50—U.S. Edition through the Sage Education Partner Program / Education Alliance Program (EAP).
	1
	Introduction 3
	What is Sage 50? 3
	Before you begin 5
	About the versions 6
	EAP Program Sign Up 7
	Instructors 7
	How students get started 15
	Classroom Setup Options 21
	Beyond setup 24
	sage.com

